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1. Beenenue

2. Tembl, BRBIHOCUMbIC Ha CAMOCTOSITEJIBHOEC U3YUCHUE

Tema 1 «OcHoBHBIEC CBOWCTBA, (PyHKIMH 1 MPU3HAKK JOKyMeHTa. CTpPyKTypa
JIOKYMEHTA.»

Tema 2 Opranuszainus u TEXHOJOTHS JOKYMEHTALMOHHOTO 00€CICUCHUS
MPEANPUATUA.

Tema 3 «OdopmiteHre OTHOIICHHH pabOTHHUKOB B cepe npodeccroHanbHO
NEATETILHOCTU

Tema 4 «Odopmiienre EPBUUHBIX JOKYMEHTOB TI0 YUETY pab0duero BpeMeHH,
BBIPAOOTKHU U MPOCTOECB.»

Tema 5 «Pa3paboTka TEXHUUECKOH NTOKYMEHTAIMKA Ha HOBBIC MUIIICBBIC
MPOAYKTHI C MPOJIOHTUPOBAHHBIM CPOKOM XPAHCHHUS.»

Tema 6 «/[okyMeHTUPOBAaHUE IEPBUYHOIO YUETA MPOU3BO/ICTBA MPOIYKIIMHU HA

XJICOOMEKAPHBIX MPEATPUATHIX)?
Tema 7 «OdopmiteHre TPOU3BOACTBEHHBIX KYPHAIOB. )
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1. Ilepeuenb KoMIeTEHIUI C YKa3aHUEM 3TanoB UX (pOpMUPOBAHUS B MpoLecce
ocsoenus OITOII

B pesynbrate u3ydeHus IUCHUIUIAHBL «JIOKyMEHTOOOOPOT M HOPMHPOBAHUE
JEATEIbHOCTH MPU MPOU3BOJACTBE MPOJAYKTOB W3 PACTUTEIILHOTO CHIPbS JiA PHIHKA
CIEHUAIM3UPOBAHHOTO TUTaHus » oOydarommecs, B coorseTrctBuu ¢ ®I'OC BO no
HarnpajieHnto noarotoBku 19.04.02 ITpoaykTel MUTAHUS W3 PACTUTEIBHOTO CHIPHA ,
YTBEPKJAECHHOrO mpukazoM MunucTepcTBa oOpazoBaHus U Hayku PD Ne 1040 or
17.08.2020, ¢hopMuPYIOT CIICTYIOITHNE KOMIETSHITNH, YKa3aHHbIE B Tabmmie 1.

Tabnuua 1
@opmMupoBaHUE KOMIETEHIUI B MpoLecce U3yUeHUusl TNCHUNIHHbI
«/10KyMeHT0000pOT U HOPMHPOBaHNeE AeITeJIbHOCTH MPH MPOU3BO/ICTBE MPOAYK-
TOB W3 PACTUTEJIbHOTI0 ChIPbS U1l PHIHKA CHENNAJTU3HPOBAHHOT0 MUTAHUS »

HWHaukaTopsbl JOCTHKECHUS Jramsl (JopMHPOBa-
. . OreHOYHBIC CPEACTBA
KOMHCTCHHI/I}I KOMICTCHIIUH HHUA KOMIICTCHIIUH B BHZ[I)I SAHATHH OJIA
A4 OUCHKH YPOBHA
TIPOLECCce OCBOCHMA |  (hPOPMHUPOBAHUS
¢(hOPMHPOBAHHOCTH
X - OI1OI1 KOMIICTCHIIHH KOMICTCHIIH
ox AUMECHOBAHHE & CeMeCTp) IT
1 2 3 4 5 6
[IK-6 | Cnocoben [IK-6.1 — obecrieunBaet 3 JIEKIIUH, TIPAKTU- | Y CTHBINA onpoc/
yCTaHaBJIU- peanu3alul0  TEXHOJIO- YECKUE 3aHITHUS, | MTUChMEHHBIN
BaTb TpebO- | THYEeCKOro mpolecca Ha CaMOCTOSITENIbHAS| OTPOC/
BaHUs K JO- | OCHOBE TEXHUYECKOTO paboTta MPAKTUYECKHE
KyMEHTOO000- | periamenra. pabotsl/
poTy Ha TECTOBBIC 3a/1a-
MNpeaNpUITHH HUs1/
CUTYyaLlMOHHAS
3amaya/
TOKJIaz
[Ipumeuanue:

Kommnerenmms [1K-6.1 — taxxe dopmupyetcs B xoae ocBoenus auciurind: X ACCII-
CUCTEMA YMpPaBJICHUS OE€30MACHOCTHIO MUIIEBBIX MNPOAYKTOB, JleNONpU3BOACTBO HAa
OPEANPUATUAX MO MPOU3BOACTBY MPOAYKTOB W3 PACTUTEIBLHOTO ChIPbA AJIS PbIHKA
CIEHUAIM3UPOBAHHOTO TUTaHMSA, TEXHOJOrWs MPOU3BOJCTBA CAXAPUCTHIX KOHAMUTEP-
CKHX W3Jeui (PYHKITMOHATLHOTO HA3HAUEHUS, TE€XHOJOTHS COMBHBIX XJI€O00YTOUHBIX
W3ACNIUNA, MPU MPOXOKIECHUH TEXHOJIOTUUECKON MPAKTUKHU, TPEJANTUIOMHON MPAKTUKH,
3aIATE BHIMTYCKHON KBaTM(UKAIIMOHHONW padOThHI, BKIIOUAs TOATOTOBKY K 3aIllUTE W
poLenypy 3aIIUTHI.




HECKOJIPKMX  HWCTOYHWKOB, TPH  TPEACTABJICHWH  MOTYT  OBITh  JOIMYIICHBI
He3HauuTeNnbHbIe omMOKK. [Ipu 3amure mokinaga oOydaromuics MpoJAeMOHCTPHPOBAI
XOpollee 3HaHWE Marepuana padoThl, MPHUBOIWI COOTBETCTBYIONIHE JOBOJBI, HO HE
CMOT JaTh TIOJIHBIE PA3BEPHYTHIC OTBETHI HA BOMPOCH W MPHUBECTH COOTBETCTBYIOITHE
apTyMEHTHI.

«Y TOBIETBOPUTEHLHOY - 00BEM JOKIIAa YaCTUIHO PACKPBIBACT TEMY JOKIIAA,
uH(opMaIms B3ATa W3 OJHOTO-ABYX HCTOYHHUKOB, OOYYalONIUHCA HE CMOT TMOKa3aTh
BJIAJCHUE TEPMUHOJIOTHEH TIO TIPEACTaBIAEMO TeMe moknana. [lpw 3amurte mokmana
CTYJICHT MPOJAESMOHCTPUPOBAN ¢1aboe 3HaHWE Marepuana padoThl, HE CMOT MPHUBECTH
COOTBETCTBYIOIINE TOBOJIBI M apTYMEHTHPOBATH COM OTBETHI.

«HeynosnerBoputeapHO» - TEMa MOKIaAa HE pacKpeiTa, HHGOpMaIwms B3sATa u3 1
HUCTOYHWUKA, MHOTO OIMMOOK B MOCTPOSCHWH TMPEUIONKEHUHN, 00YJaIOMUHCA 3aUMTHIBAJ
npeacTaBIgeMblid Matepuan. l[lpw 3ammTe mOKIaza CTYASHT TPOJAEMOHCTPHPOBAT
cnaboe 3HaHWE MaTepuaia paboThl, HE CMOT PACKPBITh TEMY, HE OTBETHUJI HA BOMPOCHI.

Pexomenayemas TeMaTWka YCTHBIX JOKJIQJOB M0 AWCIMIUIMHE TPHBEICHA B
tabmune 1.
Tabmuna 1

TeMbl yCTHBIX T0KJIA/I0B, peKOMEHIyeMble MPH H3YUeHUHN THCIUTLTHHBI

«/lokyMeHT0000pOT 1 HOPMHPOBAHNE AEATEJTLHOCTH NP MPOU3BOACTBE

MPOAYKTOB W3 PACTHTEJILHOTO CHIPHS IJIS1 PHIHKA CTIEIHAJIN3HPOBAHHOTO

MUTAHUD»
Ne
/i Tembr moxmanos
1. | Ilpotokoun, ero HasHaveHue u popmysap. T1omHbI 1 KpaTkuii poTokos1. Bhimycka 13 mpoTokosa.
2. | HoknanHble, OObSICHUTENBHBIE 1 CITy>KEOHbIE 3AITUCKH, MX HA3HAYEHHE U TIPABHJIA COCTABJICHHSL.
3. | CayxeOHble mucbMa. Bupp! ciyskeOHbIX riceM. PopMyIsip U CTPYKTYpa KOMMEPUECKOTO ITHChMA.
4. | Ilucpma rapaHTHITHBIE U IPETEH3UOHHbBIE, TPEOOBAHMSI K MX COCTABJICHHIO.
5. | AxThl, BBl aKTOB U TPEOOBAHMS K MIX COCTaBJIEHUEO. | Iopsiiok mommmcanmst ¥ yTBEPIKISHHS AKTOB.
6 Cnpaska, (opmymsip u TpedoBanms k odopmiernto. [lopsmok TommMcaHusi CPaBOK JOJLKHOCTHBIMU
JIULAMU
7 OpraHm3alMoHHbIE  TOKYMEHTBI KaipOBBIX CiIykO. CTpykTypa M INTaTHAs YWCJIEHHOCTb, ILNTATHOE

PacnMCaHKe Y ITATHO-IOJLKHOCTHON ClTMCOK. Ilopsiiok cocTassieHus:, noanucanysl. BHeCeHHe H3MEHEHMIA.

8. | JloroBop Kymum-npoAaaXH, CTPYKTYpa v MOPSIIOK COCTABJICHUSL

9. | Jlorosop noapsina, CTpyKTypa 1 cozepskanue. JJonoIHUTETbHbIE JOKYMEHTBI B COCTABE.

10. | Odopmiienne JOKyMEHTOB, IOATBEPKAAIOLINX UCTIOIHEHHE CIIENOK 1 IOTOBOPOB.

11. | CranmapTel OpraHM3alK HA BBITYCKAEMYIO MPOAYKLIHIO

12. | Pa3paboTka TEXHONOTMYECKOH HHCTPYKIMHY HA BBIMYCKAEMYEO TIPOAYKIIHEO

13. | exnapupoBanue u cepTuduKaryst MpORyKLHIHY IUIAHUPYEMOH K BBITYCKY Ha MPEINPHITH.

Kpurtepuu o11eHKH YCTHOTO OTBETA:

Otmetkoit "OTJIMYHO" oueHuBaeTca OTBET, KOTOPbIA MOKA3bIBAECT MPOYHBIC
3HAHUS OCHOBHBIX MPOIIECCOB M3yUaeMoOi MPEAMETHOM 001acTh, OTINYAETCA TITyOnHON
W TIOJTHOTOM PACKPBITHS TEMBI, BJIAJACHWE TEPMHUHOJOTHUYSCKUM ammaparoM; YMEHHE
OOBACHATH CYIIHOCTH, ABJICHUM, MPOIECCOB, COOBITHH, eNaTh BHIBOABI U 000OIICHNS,
JlaBaTh apryMEHTHPOBAHHbIC OTBETHI, MPHUBOJUTH IPUMEPHI, CBOOOJHOE BIIAJACHHUE
MOHOJIOTHYECKOM PEeUbl0, JIOTHYHOCTh M MOCIEA0BATEIbHOCTh OTBETA.

Otmetkoit  "XOPOIIIO" olieHuBaeTcss OTBET, OOHAPYKUBAIOIIUNA MTPOUHBIE
3HAHUS OCHOBHBIX MPOIIECCOB M3y4aeMOi MPEAMETHOM 00acTH, OTINYAETCA TITyOnHON
W TOJHOTOM PACKPBITHS TEMBI, BJIAJACHHE TEPMHUHOJOTHUYSCKHUM ammaparoM; yYMEHHE
OOBACHATH CYIIHOCTH, SABJICHHUH, MPOIECCOB, COOBITHH, /eaTh BHIBOABI U 000OIICHNS,
JlaBaTh apryMEHTHUPOBAHHBIC OTBETHI, MPHUBOAUTH IPUMEPHI, CBOOOAHOE BJIAJICHHUE




MOHOJIOTUYECKOW PEUbl0, JIOTMYHOCTh W MOCJEI0BATENbHOCTh OTBeTa. OaHaKo
JIOITYCKAeTCA OJHA - IB€ HETOYHOCTH B OTBETE.

OTMeTKOM "YJIOBJIETBOPUTEJIBHO" OIICHUBAETCS OTBET,
CBUJECTENILCTBYIOIMA B OCHOBHOM O 3HAaHHUM MPOLECCOB HM3YyYaeMOU IPEAMETHOM
00J1IacTH, OTVIMYAIOIIMNCA HENOCTATOYHOW TJyOMHOM M MOJHOTOW PACKPBITHS TEMBI;
3HAHWEM OCHOBHBIX BOTIPOCOB TEOpHH, C1ab0 c(hOpMHUPOBAHHBIMHA HABBIKAMHU aHAJN3a
ABJICHUH, TPOLIECCOB, HENOCTATOYHBIM YMEHHUEM JaBaTh apryMEHTUPOBAHHBIE OTBETHI U
MPUBOJUTH MPUMEPHI, HEAOCTATOUHO CBOOOHBIM BJIAJICHUEM MOHOJIOTHUECKON PEUbIO,
JIOTUYHOCTBIO W TOCJIEAOBATENIbHOCTHIO OTBETA. J[omycKaeTcss HECKOIbKO OIIMOOK B
COJZIEP;KAaHUH OTBETA.

OTMeTKOM "HEY IOBJIETBOPUTEJIbHO" OLICHUBAETCS OTBET,
0OHApY XMBAIOIIUM  HE3HAHWE TMPOIECCOB  HM3yuyaeMOM TMPEeaAMETHOH  00JacTH,
OTJIMYAIOIINICSA HETJTyOOKMM PACKPBITHEM TEMbl, HE3HAHUEM OCHOBHBIX BOIPOCOB
Teopur, HEC(POPMUPOBAHHBIMKA HABBIKAMH aHAJIA3A SIBJICHHM, MPOIECCOB, HEYMCHHUEM
JaBaTh ApPryMEHTUPOBAHHBIE OTBETHI, CIA0BIM BJIAJICHUEM MOHOJIOTHYECKOW PEUbIO,
OTCYTCTBUEM JIOTUYHOCTH W MOCJIECIOBATEIBHOCTH. J[OMyCKAatOTCA CEPhE3HBIE OIIMOKU B
COJZIEP;KAaHUHU OTBETA.

2. TeMbl, BLIHOCHMbIE€ HA CAMOCTOAATEIbHOE H3yUeHHe

Tema 1 «OcHoBHbBIE cBOIiCTBa, GYHKIIUN M PU3HAKHN JOKYMEHTA.
CTpyKTypa 10KyMEHTa.»

1.1 Bompockl, BIHOCUMBIE Ha CaMOCTOATEIbHOE U3ydeHrue 1Mo tTeMe « OCHOBHBIC
CBOMCTBa, (DYHKIIMH M TIPH3HAKH JOKyMeHTa. CTPYKTypa JTOKYMEHTA. »

1. CouunasnbHbIi, MPAaBOBOW M HCTOPUUECKUIN XapaKTEp JOKYMEHTA.

2. OpuruHanbHOCTh JOKyMEHTA. [[oIMHHOCTE JoKyMeHTa. Buast
dhamscudukarnmm fokymeHToB. KomuitHOCTS JoKyMeHTa. Buabl komuii.

3. CnocoObl JOKYMEHTUPOBAHUS.

4, MarepuanbHbie HOCUTENH HHPOPMAITHH.

1.2 MeTonuueckue peKOMEHIalluu

OtBeuasi Ha MEPBBIA BOMPOC, HEOOXOAUMO OCBETHTH COILIMAIBHBIN, MPABOBON H
HUCTOPUYECKUN XapaKTep TIOKYMEHTA.

OtBeuas Ha BTOPOM BOMPOC, HEOOXOAUMO O3HAKOMHUTCS C  MOHATUAMH
OPUTMHAJILHOCTh JOKYMEHTA, MOJIMHHOCTh JOKYMEHTA, KOMUMHOCTh JOKYMEHTA,
MEPEUUCTUCTD. BUBI (haTbCU(UKAIMK TOKYMEHTOB, BUAJIBI KOTIHA.

OTBeuas Ha TPETUM U YETBEPTHIA BOMPOC, HEOOXOAUMO JaTh MOHATHE CHOCOOOB
JOKYMEHTHPOBAHWA WH(POPMAITUA W MPUBECTHA MPUMEPHI PA3TUUYHBIX MaTEPHATBHBIX
HOCHUTENEH nH(pOpMaIIy.

1.3 Cnucok nuteparyphi:

a) ocnosnas aumepamypa (6ubauomexa CI'AY)

1. Ky3nenon, I.H. [lenonpon3BoACTBO [DIEKTPOHHBIH pecypc] : CIpaBOUHOE
nocodme / M1.H. Ky3nenoB. — Dnexrpon. man. — Mocksa : Jlamkos u K, 2017. — 460
c. — Pexxmm nocryma: https://e.lanbook.com/book/105543. — 3ari. ¢ skpaHa.





















