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1. IlepeyeHb KOMIETEHUMI ¢ YKa3aHMEM 3TANOB UX (pJOPMHUPOBaHUS B Mpolecce

ocBoenus OIIOII

B pe3yIbTaTC H3YUYCHUA AUCHUILIIIMHBI «I[OKyMeHTI/IpOBaHI/Ie SKOHOMHYECCKOU

nestenbHoctn npeanpusatus AIIK» oGyuarommecs, B coorBerctBun ¢ ®I'OC BO mno

HaIpaBJICHUIO

IIOATrOTOBKH

38.03.01 Dxonommka,

YTBEPKAECHHOTO

MIPUKa30M

MununctepctBa oOpazoBanusi U Hayku P® or 12.11.2015 r. Ne 1327, dbopmupytor
CJeIyIOIIe KOMIETEHIIMH, yKa3aHHbIe B Tabnuie 1.

Tabnuma 1
q)OpMI/IPOBaHI/Ie KOMHeTeHIII/Iﬁ B IIpouecce N3yJYCeHUus1 JUCHUIIJIMHBI
«/IOKYyMEHTHPOBaHHE YJKOHOMHYECKOi esATeJbHOCTH npeanpusaTus AITK»
Komnerennus CTpyKTypHBIE 3JIEMEHTHI KOMITETeHIINY (B | Otanbl | Buzpl 3ansTuii OrieHOuHBIE
Kon HaumenoBanue pe3ynbTaTre OCBOSHUS TUCIHUILIHHBI thopmu JUIst cpencTBa Juist
00y4aroIuii JOMKEeH 3HaTh, YMETb, poBaHM | (OPMHPOBaHM | OLEHKH YPOBHS
BJIAJICTh) st s c(hOpPMHUPOBAHHOC
KOMIIET | KOMIIETEHIMH | TH KOMIETEHIIUH
SHIINU
B
npolec
ce
OCBOCH
us
OI10IT
(1cype)
1 2 3 4 5 6
OIIK-3 | cnoco6HOCThIO 3HAeT: METOMbI cOOpa U 00PabOTKH 1 JICKIH/ CobecenoBanue
BBIOpAThH uH(OPMALIUK; TPAJUIIMOHHBIE METOJIBI MPaKTHYECKUE
UHCTPYMEHTAIIbHBI | 00paboTku nHpopmanuy; 3aHATUSA
€ CpeacTBa Ui | yMeeT: OpraHu30BbIBaTH dTam cOopa
00paboTku undopmanum;
HKOHOMHUYECKUX BJajJieeT: HaBbIKAMU  HCIIOJIb30BaHHUsI
JIAHHBIX B | HHCTPYMEHTAJIbHBIX CpEICTB Ut
COOTBETCTBHHM  C | 00pabOTKHM SKOHOMHUYECKUX JaHHBIX;
TIOCTABJIEHHOU
3aJ1a4en,
aHaJM3UPOBATh
pe3yNbTaThI
pacueroB u
000CHOBBIBATh
MOJTYYeHHbIC
BBIBOJIBI
TIK-6 | ciocoOHOCTBIO 3HAeT: OCHOBHI IOCTPOSHUS pacyera u 1 JIeKuAn/ CobecenoBanne
aHAMM3UPOBATh W | aHAJIW3a JAHHBIX OTEUYECTBEHHOW U MPAKTHYECKUE
MHTEPIPETHPOBATh | 3apy0eKHOM CTATUCTUKH YKOHOMHUUECKHUX 3aHATHS
JTaHHBIE nokazareneii AIIK;
OTEUECTBEHHOW U | YMeeT: aHaJIM3UPOBATh U
3apyOeKHOMN HMHTEPIPETHPOBATH JaHHBIC CTATHCTHKH,
CTATHCTHKH 0 | XapaKTepu3yIoIue SBJICHUS U MPOIECChI
COILIAJILHO- sxoHoMuku AIIK;
IKOHOMHUYECKUX BJajieeT: METOJAaMH  aHaluu3a,  JJIs
mporeccax U | BBUSIBIICHUSI ~ TEHJACHIMH  M3MCHCHUS
SIBIICHUSIX, OCHOBHBIX  COIHAJIbHO-OKOHOMHUYECKHX
BBISIBIISITH MoKasaTese, XapaKTePU3yOIIUX
TEHACHIIUN pa3sutue skoHoMuku AlIK;
HU3MEHEHHS
COLMATBHO-
HKOHOMHUYECKUX




rokasaresei
K-8 | cmocobHOCTHIO 3HAeT: OCHOBHBIC METOIBI COOPa, JeKIn/ CobecenoBanne
UCTIONB30BaTh JUIsl | 00pabOTKHU U aHAIH3a TIOKa3aTeneit MPaKTHYECKUE
pelieHus MIEPBUYHON U PE3yJIbTATUBHOM 3aHSITHUS
AQHANUTUYECKUX M | SKOHOMHYECKOI HH(pOpMAIUH
HCCIIEIOBATENBCKH | YMEET: TPaMOTHO 00pabaThiBaTh aHHBIC
X 3a]a4 | U aHAJM3UPOBATH PE3YJIbTATHI
COBpPEMEHHbIC BJIaJleeT: HaBBIKAMH PabOTHI ¢
TEXHUYECKHUE HHOOPMAIIMOHHBIMH CUCTEMAMH JIJISI
cpeacTBa U | pellieHHs aHATUTHYECKUX U
WHGOPMAIMOHHBIE | HCCIIECOBATENHCKUX 3a1a4 B SIKOHOMHKE
TEXHOJIOTUH
[IK-10 | cocoGHOCTBIO 3HaeT: COBPEMEHHBIN YpOBEHb U nexuun/ CobecenoBanne
WCIIONB30BaTh ISl | HANPABIICHHUS Pa3BUTHS MPaKTHYECKUE
pelnieHus UH(POPMAIMOHHBIX TEXHOJIOTHH KaK 3aHSTHS
KOMMYHHKATHBHBI | COBOKYITHOCTH CPEJICTB H METO/IOB cOOpa,
X 3ama4y | 00paboTKK U nepenadu
COBpPEMEHHbIC JAHHBIX IS IONTy4eHusT HH(opMaImn
TEXHUYECKHE HOBOI0 KauecTBa 0 coctosituuu ATIK.
cpescTBa U | YMeeT: HCIOJb30BaTh CHCTEMBI MIOMCKA
uH(OpPMAaLMOHHbBIE | MpodeccoHaIbHOW HH(pOPMAIK B
TEXHOJIOTUH r00ABHBIX CeTX;
NPUMEHSTH HABBIKH PaOOTHI B
TJI00AJTBHBIX CETSX NPU PELICHUH
HAYYHBIX U UCCIIEIOBATENILCKHX 3a/1a.
BJIaAeeT: NHCTPYMCHTAJIbHBIMHA
CpencTBaMu HH(POPMAIMOHHBIX
TEXHOJIOT U JUIA peIICHU A
KOMMYHHUKATUBHBIX 3a/1a4 U
MIPOrpaMMHBIMH
cpencTBaMu 00paboTku UH(GOpMALIUK B
chepe ATIK.
[Ipumeuanue:

Komnerenmuss  OIIK-3 - Takke QopMupyercs B XOJI€ OCBOCHHUS  JAUCIUIUINH:
«MaremaTtudeckuii ananusy», «JluneiHas anreOpa», «9KOHOMeTpuKa», «CTaTUCTHKAY, « IKOHOMHKA
06H_I€CTBCHHOFO CCKTOpa», «IKOHOMUYECKAS I/IH(l)OpMaTI/IKa», «OKOHOMHYECKHH aHaou3 |
AUardHoCTHuKa HpOI/IBBO,I[CTBCHHO'(1)I/IH3.HCOBOI71 ACATCIBHOCTH), «AHanms MHUKPOSIKOHOMHYECCKUX

nokazareneil npeanpustuid AIIK», «Ananu3 craructuyeckoil otuetHoctu npeanpustuss AIIK», a
TaKkkKe B XOJ€ MPOXOXKICHHS MPOU3BOJCTBEHHONW MPAKTHUKU: HAy4YHO-HCCIEI0BaTelbCcKas padorta,
MPAKTUKHU IO MOJyYEHUIO MPOoPecCUOHATbHBIX YMEHUN U OMbITa MPO(EecCHOHANBHON AESITeTbHOCTH,
TEXHOJIOTUYECKON IMPaKTUKU, MPEIAUINIOMHON MPAKTHKHU, 3alIUThl BBIMTYCKHON KBaJTU(UKALIMOHHON
paboThl, BKIIIOUYAsi OJATOTOBKY K MPOIIEAype 3alIUThl U IPOLEAYPY 3alIUTHI.

Kowmmerenmus IIK-6 — taxke dopmupyercs B XoJe OCBOCHUS AUCHUIUIMH: «CTaTHCTUKAY,
«DKOHOMHKA OOIIECTBEHHOTO CEKTOpa», «MHpoBas SKOHOMHKA U MEXKIyHAPOIHbIE SIKOHOMUYECKHE
OTHOIICHUs», «MakposkoHomukay, «lHHOBanmonHas skoHoMuka B AlIK», «l'ocymapcTBeHHOE
skoHOMuueckoe perynupoBanue AlIK», «DxkoHOMHYECKOe peryinrpoBaHUE PUCKAMU MPEANPUSITHS
AIIK», a Takke B XOJ€ MPOU3BOJACTBEHHOW MPAKTHKU: HAYYHO-HCCIEIOBATEIbCKONH paboThI,
MPEIUINIOMHON MPAKTUKH, 3alIUTHl BBITYCKHOM KBaTU(UKAMOHHON pabOThI, BKIIOYAs MOATOTOBKY
K MPOLEAYPE 3alUThl U NPOLEAYPY 3aLIUTHI.

Kowmmerenmus [1K-8 — taxxke dhopMupyercss B X0A€ OCBOCHHUS TUCIHUIUIUH: « DKOHOMHUYECKAS
uHpopMaTHKa», a TaKkKe B XOJ€ TMPOXOXKICHHS TMPOU3BOJACTBEHHON TMPaKTUKU: HAYYHO-
HCCIEeIOBATENIbCKOW pPadOThI, MPAKTUKU 1O TONYYCHUIO MPOGECCHOHATBHBIX YMEHHH M OIbITa
npodeccHOHAIbHON ~ NIeATENbHOCTH,  MPEATUIUIOMHOM  TMPaKTUKW,  3aIIUThl  BBIMTYCKHOU
KBaTM(DUKAIIMOHHOM pabOThI, BKITFOYAs MOJArOTOBKY K MPOIIETypE 3aIHUTHI.

Kowmmerenmus [1K-10 — taxke Gopmupyercss B X0A€ OCBOCHHUS AUCHUILINH: « IKOHOMHUYECKAS
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nH(pOpMATHKay», a TAKXKE B XOJI€ MPOXOKICHHS MPAKTUKH 110 TOJIYYEHUIO TPO(PECCHOHATBHBIX YMEHUN
U OmbITa NPOPECCHOHATBHON JAEATENHOCTH, NPEATUIUIOMHON NPAKTUKU, 3alIUTHl BBITYCKHOMN
KBaJTM(UKAIIMOHHON pabOTHI, BKJIIOYAsl MOATOTOBKY K IPOIEIype 3alIUThl U MIPOLEAYPY 3aIIHTHI.

2. Onucanue nokasarejieil M KpUTEepHeB OLCHUBAHUA KOMIICTCHLM i1
HA Pa3jJMYHbIX dTanax ux (pOpMHUPOBAHUS, ONUCAHNE IKAJ OLeHMBAHUSA

HepequL OLCHOYHBIX MaTE€PHAJI0B

Tabnuia 2
Ne n/m HaunmenoBanue Kparkast xapakTepucTuka OleHOYHOTO [TpencraBieHue OLEHOYHOTO
OIIEHOYHOT'0 MaTepHaa MaTepuana cpenctBa B OM
1 CobecenoBanue CPEICTBO KOHTPOIISl, OPTaHU30BAHHOE KaK | BOMPOCHI 110 TEMaM JUCHUILIHHBI:
crierasibHas Oecena 1mearornaeckoro - TepeyeHb BONPOCOB ISl YCTHOTO
paboTHHKa ¢ 00yJalOIUMCsI Ha TEMBI, orpoca
CBSI3aHHBIE C U3y4aeMOl TUCIUIUTMHON U
paccuMTaHHOH Ha BBISICHEHHE 00beMa
3HaHWH, 00yJaronierocs no
ONpe/IeNIEeHHOMY pas3ieny, TeMe, mpodieme
u T.II.
IIporpamMMa oneHMBAHUS KOHTPOJIMPYEMON AMCUUIIIHHBI.
Tabnuna 3
Kon
KOHTPOMUD | 11, venoBanme
Ne Kontpomupyemsie pa3aensl yeMmoit
n/n (TeMbl JUCHIUTUTHHBI) KOMIIETEHII OILICHOTHOTO
CpenacTBa
nu (W ee
YaCTH)
1 2 3 4
1 | IIpakTHyeckne  OCHOBBI  YNpaBJIEHHA  [JOKYMEHTOO0OpPOTOM  Ha
npeanpusitun  AIIK. OcHoBHBIE JOKyMEHTHl ympasieHHA. (OCHOBHBIE
NOPUHOMIBL  paboTel ¢ JokyMmeHTamu. OpraHmsanmus JIOKYMEHTOOOOpOTa.
Permamenranuss ~ IOKYMEHTHPOBaHMS  YNPABIEHUECKOM  JEATEIBHOCTH.
PexBH3UTHI HOKYMEHTOB M oOmme mpaBuia ux opopmiieHus. TpeOoBaHHS K
COCTaBJICHHMIO M O(QOPMIICHHIO NOKYMEHTOB pa3iWYHbIX BHUIOB. CHCTEMBI
peTHCTpalMi  HUCXOMIIEH  JOKYMEHTAMM U KOHTPOJS  UCIIOJNHEHUs
JOKYMEHTOB. 3HaueHWe JOKyMeHTa B  ympasieHHH. OcoOeHHOCTH OITK-3
)
nokymenroobopora Ha  npexnpustun  AIIK.  Homenkmarypa — must TIK-6, [IK- | Cobecenoparnme
(dopmupoBaHus U XpaHeHHs aen. Ilopsook cocTaBieHHs HOMEHKIATyphl Jel. 8. [TK-10

OcHoBHBIE TIPOOIEMBI JOKYMEHTHPOBAHHS U OpTaHHU3AIMHU JeTIONPOU3BOJICTBA.
Cucrembr nmokymentanuu. CocTaB peKBH3HUTOB U TpeOOBaHHMA K HX
opopmireHnto. OdopmiieHHe PEeKBU3UTOB, pa3MeIIaeMbIX Ha ITOJIEe YIIIOBOTO U
NPORONBHOIO  INTAMIOB  JOKyMEeHTOB.  OdopmileHHE  PEKBU3HUTOB,
pasMemaemMbsIx Ha pabodeM Tmoine mgokymenra. OdopmiieHHe pPEeKBH3HUTOB,
pasMemaeMbIx Ha CIy)keOHOM mone mokymenta. OdopmiieHHe CHpaBoOK H
noBepenHoctell. OdopMiieHHe MOKIAJHON, CIYyXeOHOH U OOBSICHUTENHHON
3aIHCOK.

2 OdopmiaeHue u cocTaBjieHHEe OCHOBHBIX BHIOB PACIOPAIUTETbHBIX
aokyMeHTOB. OdopmiieHHe JTOKYMEHTOB IO TPAHCIOPTHUPOBKE TPY30B H
npuemke npoayknuu (s npeanpustuii AIIK). CocraBienne u opopmireHre
JOKYMEHTOB TIO0 JCHEXHBIM U  (DUHAHCOBO-PACUETHBIM  OIECPAIIHSIM. OIIK-3,
OdopMiieHre  NMPETECH3HOHHBIX  IHCEM n  uckoBbix  3asBieHmi. | [1K-6, [IK- | CobecenoBanue
KoppecnonaeHmus, CBA3aHHas ¢ IPOBEACHHEM IepHOANYeCKUX Meponpustuid. | 8, ITK-10
Opranuzamus paboThl ¢ JOKYMEHTaMH, COACPKAIMUMH KOH(MHUICHIMATbHBIC
cBeneHus. [lemoBrle W KOMMepueckwe NmcbMa. [Ipodas KOppecIoHIEHIIHS
[pasuna u HopMBI KOMMEPUECKOH MEePEUCKHU C 3apyOe)KHBIMU TApTHEPAMH.
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Onucanue nokasareJjieid 1 KpuTeprueB OLEHUBAHUA KOMIIETEHIMH 110 JUCHUILINHE
«/loKyMeHTHpOBaHUE IKOHOMHUYECKOI AesATeabHOCTH npeanpusatusa AIIK) na

PA3JINIHBIX ITanax ux (l)Ole/IpOBaHI/Iﬂ, OonucaHue ImMKaJ oncHuBaHUA

Tabnuna 4
Kon [Tnanupyem Ioka3ateny U KPUTEPUH OLICHUBAHHS PE3yIIbTATOB O0YUCHHUS
KOMIIETe ble HIDKE TIOPOrOBOTO MIOPOTOBBII YPOBEHb TPOIBUHYTHIN BBICOKH YPOBEHb
HIIUH, pe3yNbTaTHI YPOBHS (YIOBIETBOPHUTEIBHO) | YPOBEHB (XOPOIIIO) (oTIHMYHO)
3Tarbl o0y4deHus (HeyIOBJIETBOPUTEIHH
OCBOEHU 0)
s
KOMIIETe
HIIIH
1 2 3 4 5 6
OIIK-3, | 3uaer: o0yyJaromuiicst He oOyJaroImuiics o0 yyaroImuics oOyyarommics
1 kype 3HAET 3HAYUTEIILHON JIEMOHCTPHPYET JIEMOHCTPUPYET JIEMOHCTPUPYET
YaCTH MPOrPaAaMMHOTO 3HAHUS TOJIBKO 3HaHKe MaTepuaia | 3HaHHE Marepuala
MaTepuana, Iioxo OCHOBHOTO Matepuaia | (CyIHOCTb U (cymHOCTS 1
OpUCHTHPYETCS B (cymrHOCTD M COBpPEMEHHbIC COBpPEMEHHbIC
Matepuaiie (CyI[HOCTh | COBPEMEHHbIE TOIX OJTBI K TIOZIX O/TBI K
U COBpEMEHHbBIE MO/IXO/IBI K CO3JJAHUIO | CO3JJAHUIO CUCTEMBI | CO3JIAaHUIO CUCTEMBI
noAxoJbl K CO3IaHUKO CHUCTEMBbI JAOKYMEHTAlUOHHOT JAOKYMEHTALlUOHHOT
CHUCTEMBI JIOKyMEHTAIIHOHHOT'O 0 obecrieyeHust 0 o0ecrieueHus
JIOKyMEHTAIIHOHHOT'O obecnieueHus YIIPaBIeHYECKON YIpaBIeHYECKON
obecnieueHuns YIIPaBJICHYECKON JeATENbHOCTH), HE | IEeATEIbHOCTH),
YIPaBJIEHYECKOU JIeSITeTbHOCTH), HO HE JIOITYCKaeT IIPAKTUKU
JeATENLHOCTH), HE 3HAET JIeTalleH, CYIIIECTBEHHBIX TIPUMEHEHUS
3HAET MPAKTHUKY JOITyCKaeT HETOYHOCTEH Marepuaa,
HPUMECHEHUS HETOYHOCTH, UCYEpIIBIBAIOIIE U
Martepuana, I0IMyCKaeT | JOIYCKaeT HETOYHOCTH HOCTIEZI0BATENBHO,
CYLLIECTBEHHBIE B ()OpMYIHPOBKAX, YeTKO U JIOTUYHO
OIINOKH HapyIlaeT JOrM4ecKyIo u3J1araeT MaTepual,
HOCJIEA0BATEIbHOCTD B XOpOILO
U3JI0)KEHUH OpHUEHTHPYETCS B
HPOrPaMMHOT0 Marepuasie, He
MarepHana 3aTpyIHAETCS C
OTBETOM IIPU
BUJIOM3MEHEHHU
3aJaHAN
ymeeT: HE yMeeT B IIeJIOM YCIEIIHOE, HO | B LIEJIOM yCIeIHoe, | copMupoBaHHOE
HCIIONB30BAaTh METOABI | HE CHCTEMHOE YMEHHE | HO COmepiKaIiue YMEHHE
U TIPUEMBI (opranuzoBath OTIENbHBIE (opranmsoBath
(opranms3oBaTh cucTeMy mpo0ekl, yMeHne CUCTEMY
CHCTEMY JOKYMEHTAILIHOHHOT'O (opraamnzoBath JOKYMEHTAI[HOHHOT
JOKYMEHTAITHIOHHOTO oOecrieueHus cucTEMY 0 obecrieueHUs
obecrieqeHus YIIpaBIICHUS), JOKYMEHTAI[HOHHOT | YIpaBJICHUS),
VIIpaBIICHUS), HCTIONB3YA 0 obecnieueHHs HCTIONB3Ys
JOITyCKaeT COBpPEMEHHBIE METOABl | YIPABJICHHS), COBpPEMEHHBIE
CYILLIECTBEHHBIE BBIXOJIa U3 UCIIONB3YS METOJIBI 1
OIIMOKH, HEYBEPEHHO, | KOH(MIMKTHBIX COBpPEMCHHBIE TIOKa3aTeH TaKo!
¢ OONBIINMH CHTYalUi METOJIBI 1 OLICHKH

3aTpyJHEHUSIMU
BBINOTHSAET
CaMOCTOSITETbHYIO
paboTy, OOIBITUHCTBO
3aJaHAM,
TIPEAYCMOTPEHHBIX
MPOrpaMMOi
JVCIUIUIAHEI, He

MOKAa3aTeIN TaKOH
OILIEHKH




BBITIOJIHCHO

BJajieeT oOydatomuiics He B LIEJIOM YCIICIITHOE, HO | B LIEJIOM YCIICIIHOE, | YCIICIIHOE U
HABBIKAMM: | BJIAJICET Pa3IMIHBIMH HE CUCTEMHOE HO coziepxariee CHCTEMHOE
TEXHOJIOTHSIMU BJIQJICHUE PA3JIMYHBIMK | OTIEIbHBIC BJIaJICHUE
OpraHM3aIi{ CUCTEMBI | TEXHOJIOTHSIMHU po0Oesbl WiH Pa3NUYHBIMH
JOKyMEHTO0000pOTa, B | OpraHM3alyy CHCTEMbI | CONPOBOX/IAIONIEEC | TEXHOJIOTUSMHU
T.4. cpeactBamu KT, | mokymeHroobopora, B | sl OTAEIBHBIMH OpraHu3alyn
JIOMyCKaeT T.4. cpenctBamu UKT OmrOKaMu CHCTEMBI
CYILIECTBEHHBIE BJIaJICHUE JIOKyMEHT0000poTa,
OIINOKH, C OONBIINMHU Pa3NuYHBIMH B T.4. CPEIICTBAMHU
3aTpyIHEHUAMU TEXHOJIOTUsIMU UKT
BBINOJTHSIET OpraHu3alyu
CaMOCTOSITEIbHYIO CHCTEMBI
paboTy, OOIBITUHCTBO JIOKYMEHT0000pOTa
NPeNyCMOTPEHHBIX , B T.4. CpelICTBaMH
IpOrpaMMoi UKT
JMCIUIUIMHBI HE
BBITIOJTHEHO
IK-6, 3HaeT: o0yyJaromuiics He o0yJaroImuics o0 yyaroImuics o0yyarommuics
1 kypc 3HaeT 3HAUYNTEIHHON JIEMOHCTPHpPYET JIEMOHCTPHPYET JIEMOHCTPHPYET
YacTH MPOrpaMMHOTO 3HaHHS TOJILKO 3HaHKe MaTepuaia | 3HaHHe Marepuala
MaTepuana, ioxo OCHOBHOT'O MaTepuajia | (TeopeTHYEeCKHEe (Teopernueckue u
OpHUEHTHUPYETCS B (TeoperHueckue u HOPMAaTHUBHBIE HOpPMAaTUBHbIE
Mmarepualie HOPMAaTHBHBIC OCHOBBI OCHOBBI OCHOBBI
(TeOpeTH‘ICCKHe n JAOKYMEHTUPOBAHUA JAOKYMEHTUPOBAHUA JAOKYMEHTHUPOBAHUA
HOPMaTHBHBIE OCHOBBI | YIIPaBJICHYECKON YIIpaBICHYECKON YIpaBIeHYECKON
JAOKYMEHTUPOBAHU JCATCIIBHOCTU B JCATCIIBHOCTU B JACATCIBbHOCTU B
yIIpaBJICHYECKOM 0071acTH yIpaBIeHUs obnactu obnactu
nearensHoctd B AIIK, | AIIK, HO He 3Haer ynpasnenust AIIK, | ynpasnenus AITIK
HE 3HaeT NPaKTUKY JIeTallei, I0MmyCcKaeT He JIOIyCcKaeT MPaKTHKA
HNPUMEHEHUS HETOYHOCTH, CYILIECTBEHHBIX MIPUMEHEHHUS
MaTepuaa, oIycKaeT | JOIyCKAaeT HETOUHOCTH | HETOYHOCTEH MaTepuana,
CYILIECTBEHHBIE B ()OpMYIHPOBKAX, HCUEPIBIBAOLIE U
OLINOKH HapyIlaeT JOTHYecKyIo HOCJIEI0BATENBHO,
MOCIIE/I0BATEIBHOCTD B YETKO U JIOTUYHO
U3JI0KCHUU u3jaraeT MaTepuall,
HpOrpaMMHOTO XOpOIIOo
MmaTepuana OPHEHTUPYETCS B
MaTepuaie, He
3aTpyaHseTcs ¢
OTBETOM IIpU
BU/ION3MEHEHUN
3aJaHAN
yMmeert: HE yMeeT B IIEJIOM YCIEIIHOE, HO | B LIEJIOM yCIeIHoe, | copMupoBaHHOE
HCTIONB30BaTh METO/bl | HE CUCTEMHOE YMEHHE | HO COZEpIKalllue yMEHHE
u ipueMs (ohopmisate | (ohopmiTsITh OTIeNbHBIE (ohopmirsiTe
pa3nUYHbIC BUIBI pa3iUYHbIC BUIBI po0Oenbl, yMEHNe pa3nuYHbIC BUIBI
JOKyMEHTOB B JOKyMEHTOB B (o opmsiTh JIOKyMEHTOB B

COOTBETCTBHH C
JIENCTBYIOIIUMU
CTaHIApTaMH),
JOITyCKaeT
CYILIECTBEHHBIE
OIMOKH, HEYBEPEHHO,
¢ OompIImMu
3aTpyJHEHUSIMU
BBINOTHSAET
CaMOCTOSITETbHYIO
paboTy, OOITBITUHCTBO
3aJaHAM,
TIPEAYCMOTPEHHBIX

COOTBETCTBHUH C
JIENCTBYIOLLUMU
CTaHIApTaMH),
HCTIONB3YA
COBPEMEHHBIEC METOJIBI
BBIXO/IA M3
KOH(IIUKTHBIX
CUTyaluH

pa3IIYHbIC BUIIBI
JIOKYMEHTOB B
COOTBETCTBHH C
JIEHCTBYIOLLIUMHU
CTaHJapTaMH),
UCTIONB3YS
COBpPEMEHHBIC
METO/BI U
MOKa3aTeIN TaKOH
OILIEHKH

COOTBETCTBHH C
JICHCTBYIOIIUMHU
CTaHOapTaMHu),
HCTIONB3Ys
COBpPEMEHHBIC
METO/IBI U
MOKa3aTeIN TaKOH
OIIEHKHU




MIporpamMmon
JUCLUIUINHBL, HE
BBITIOJIHEHO

BJajieeT oOyuaromuiics He B LIEJIOM YCIICIITHOE, HO | B LIEJIOM YCIICIIHOE, | YCIICIIHOE U
HABBIKAMM: | BJIaJICeT HAaBBIKAMH HE CUCTEMHOE HO cozieprxariee CHCTEMHOE
orbopa u BJIa/ICHNE HaBBIKAMH OT/IEeTbHBIE BJIaJICHUE
WCTIONIb30BAHMS orbopa u po0ebl HiIH HaBBIKaMH 0TOOpa U
Pa3IMYHBIX UCTIOJIb30BaAHMS CONPOBOXKAAIOIIEEC | WCITOIb30BAHMS
YIIPaBICHYECKIX Pa3IUYHBIX S OT/ICJIbHBIMH Pa3NUIHBIX
CPEIICTB U METOJIOB YIIPaBIEHYECKUX oUIMOKamMu YIIPaBIEHYECKUX
COCTaBJIEHHS U pabOTHl | CPEICTB M METOJIOB BJIaJICHUE CPEJICTB ¥ METO/IOB
C KOHKPETHBIMHU COCTaBJIEHHS U paboThl | HaBBIKaMH O0TOOpa COCTaBJICHHS U
JOKyMEHTaMH B C KOHKPETHBIMHU Y MCTIOJIb30BAHUS paboThI ¢
00JIacTH yIIpaBICHUSI nokymentamu AITK pa3Iu4HbIX KOHKPETHBIMHA
AIIK, nomyckaer YIPaBJIEHYECKUX JIOKyMEHTaMU, B
CYILIECTBEHHBIE CPEJICTB ¥ METOAOB | T.4. B yIPaBJICHUU
OIIMOKH, C OONBIIMMHU COCTaBJICHUS K AIIK
3aTpyJHEHUSIMU paboThI ¢
BBITIOJTHSIET KOHKPETHBIMH
CaMOCTOSITEIbHYIO JIOKyMEHTaMH, B
pabory, OONBIIMHCTBO T.4. B yIIPaBJICHUN
IIPEyCMOTPEHHBIX ATIIK
IIPOrpaMMon
JUCIIUITJIMHBI HE
BBITIOJIHCHO
K-8, 3HaeT: o0y4atomuiics He o0y4atommiics oOy4atommiics oOyuatoruiics
1 xypc 3HAET 3HAYUTEIbHOMN JIIEMOHCTPUPYET JIEMOHCTPUPYET JIEMOHCTPUPYET
YacTH MPOrpaMMHOTO 3HaHHS TOJILKO 3HaHKe Marepuaia, | 3HaHHEe Marepualia
MaTepuana, Iioxo OCHOBHOTO MaTepHaia, | He JOIycKaeT JICIUTLIHHBI,
OpHUEHTHUPYETCS B HO HE 3HaeT JAeTajei, CYILLIECTBEHHBIX BKJIFOUAIOLIEN
MmaTepuae JOIyCcKaeT HETOYHOCTEH cllelyromme
JUCIUTLINHBI HETOYHOCTH, paszensl:
BKJIFOUAIOILECH JIOITyCKaeT HETOUHOCTH - TEOPETUYECKHE
clenyromuye pa3iens: | B popMynupoBKax, OCHOBBI
- TEOpETUIECKUE HapyIlaeT JOTHYecKyIo YIPaBICHUS
OCHOBBI yIPaBJICHUs MOCIIE/I0BATEIHOCTD B JOKYMEHT0000pOTO
JOKYMEHT0000pOTOM U3JI0KCHUHU M Ha IpeIpHUATHA
Ha npeanpusatun AIIK; | mporpamMMHoro AIIK;
- peryIaMeHTaLus MmaTepuana - periaMeHTaIus
JOKyMEHTHUPOBaHHA JIOKyMEHTUPOBaHHS
YIPaBJIEHYECKON YIPaBJIEHYECKOU
JIeATENBHOCTH; JIeATeNIbHOCTHY;
- 3Ha4YeHHE JIOKYMEHTa - 3HaUCHHE
B yIPaBJICHUU. JIOKyMEHTa B
OcobenHoctu YIpaBJICHUH.
JOKYMEHT0000pOoTa Ha OcobeHHOCTH
npexnpustan AIIK u JIOKYMEHT0000pOoTa
Ip.; HE 3HACT MPAKTHKY Ha MPEANPUITHN
TIPUMEHEeHHS JaHHOTO AIIK u mp;
MaTepHana, JOIyCKaeT MPaKTHKA
CYILIECTBEHHBIE MIPUMEHEHHS
OIIHOKH MaTepuaa,
HCUYEPTIHIBAOLIE U
MOCIIEI0BATENBHO,

YETKO U JIOTHIHO
n3JIaraeT MaTepuall,
XOpOII0
OPHEHTHPYETCS B
MaTepuae, He
3aTpyIaHSIETCS C
OTBETOM IIpH




BUIOU3MCHCHUHA

3a/laHuH
yMeert: HE YMEET paclo3HaBaTh | B LIEJIOM YCIICITHOE, HO | B LIEJIOM YCIIeIIHOoe, | c(hOpMHPOBaHHOE
YIIPaBICHYECKYIO HE CHCTEMHOE yMEHHE | HO COACpIKallue yMeHHe
JIOKyMEHTAIIHIO, TIPUHSTHUS peLIeHIH OT/IEebHBIE pacrio3HaBaThb
JIOITyCKaeT OTHOCHTEIIEHO npo0Oenbl, yMeHHe YIIPaBICHYECKYIO
CYILIECTBEHHBIE YIIpaBJIEeHYECKON COCTaBJICHHA JIOKYM €HTAIIHIO,
OIIMOKH, HEYBEPEHHO, | JOKyMEHTAIlHH. JIOKyMEHTallHH, 3HATh TPeOOBaHUS K
¢ OonpIIMMu UCTIONB3Ys COCTaBJICHUIO U
3aTpyJHEHUSIMHA COBPEMEHHbBIE ohopmIteHHIO
BBINOJTHSIET 3HaHMAL JIOKyMEHTA.
CaMOCTOSITEIHHYIO
paboTy, OOIBITUHCTBO
3aJlaHuH,
NPeNyCMOTPEHHBIX
IpOrpaMMoi
JWCIUIUIMHEI, HE
BBITIOJTHEHO.
BJIajIeeT o0ydatomuiics He B 1I€JIOM YCIICLITHOE, HO | B LIEJIOM YCIIEITHOE, | YCIIEIHOE U
HABBIKAMM: | BJIAJICET HABBIKAMM IO | HE CHCTEMHOE HO cojiepxaiiee CHCTEMHOE
CO3IaHUIO BJIaJICHUE HaBBIKAMHU OT/IENbHBIE BJIaJICHUE
YIIPaBJICHYECKON YTEHHS ¥ OLICHKH npo0embl HiH HaBBIKaMH 110
JIOKyMEHTAIIHH, JIAHHBIX 0 COMNPOBOXKAAIOIIEEC | CO3JaHUI0
JIOIyCKaeT UCIIOJIb30BAHHIO s OT/ICNIbHBIMH YIpaBIeHYECKON
CYILIECTBEHHBIE YIIPaBJICHYECKON OLIMOKaMH JIOKyM EHTAI|H, &
OIIMOKH, C OONBIINMHU JIOKYMEHTAI[UH. BJIAJICHUE TaKXe
3aTPyJHEHUAMU HaBBIKAMHU YTCHUS npuodpereHne
BBIIIOJIHSAECT 1 OLICHKH OJAaHHBbIX HaBBIKOB
CaMOCTOSITEIbHYIO IO MCTIOJIb30BaHUIO | IPAaMOTHOM M
paboTy, OONBIIMHCTBO YIIpaBIeHYECKON 3 PEeKTUBHOI
HPeNyCMOTPEHHBIX JOKYMEHTAIHH. OpraHu3aLux
IIPOrpaMMOi COBPEMEHHOI'0
JVCLUIIMHBI He JETONIPOU3BOCTBA
BBIIIOJTHEHO Ha OPEeINPUATHIX
AIIK.
TIK-10, 3HAET: o0yyaromuiics He o0yJaromuiics o0yyaromuiics o0yuaromuiics
1 kype 3HAET 3HAYUTEJILHON JEMOHCTPHPYET JEMOHCTPHUPYET JEMOHCTPHUPYET
YacTH MPOrPaMMHOTO 3HAHHUS TOJIBKO 3HAHHE MaTepHana, | 3HaHWE MaTepHhaja
MaTepHala, mioxo OCHOBHOT'O MaTepHuaja, | He IOIyCKaeT JHCLIHILIHHBI,
OpUEHTHpPYETCS B HO He 3HaeT JeTajei, CYILIECTBEHHBIX BKJTIOYAIOIIEH
MaTepuaie JOITyCKaeT HETOYHOCTEH CIIeyIOIIHe
JVCLUTIIMHEI HETOYHOCTH, paszensl:
BKJIFOYAIOIIEH JOITYCKAeT HETOYHOCTH - TEOPETHYECKHE
clenyromye pa3iens: | B popMynupoBKax, OCHOBBI
- TEOPETHYECKHE HapyIlaeT JOrMYeCcKyIo YIIpaBJICHUS
OCHOBBI yIIPABJICHUS MIOCIIEJOBATENLHOCTD B JOKYMEHTO0000pOTO
JOKYMEHTO000pOTOM H3JI0KECHUN M Ha [IPeNIPHATHH
Ha npeanpusatiun AIIK; | mporpamMMHoro AIIK;
- perJaamMeHTays MaTepuaia - periamMeHTaIus
JOKYMEHTHPOBAHHUS JOKYMEHTHPOBAHHUS
YIPaBJIEHYECKOU YIPaBJIEHYECKOU
JesATENEHOCTH; JeATEeIbHOCTH;
- 3HaYeHHE TOKyMEHTa - 3HaYCHHE
B yIIPaBJICHHH. JOKYMEHTA B
OcobenHOCTH YIpaBJICHUM.
JTOKYMEHT0000pOTa Ha OcobeHHOCTH
mpexnpustian AIIK u JIOKYMEHTO000pOTa
Ip.; HE 3HAET NPAKTUKY Ha NPeNPHATUH
MIPUMEHEHHS JAHHOTO AIIK u np;
MaTepHala, J0ImycKaeT NPaKTUKH
CYIIIECTBEHHBIE MIPUMEHEHHS




OLLINOKHU

Mmarepuasa,
WCYEPIIBIBAOLIE U
TIOCJIE/I0BATENBHO,
YETKO U JIOTUYHO
n3JaraeT MaTepuall,
XOpOILIO
OpUECHTHPYETCS B
Mmarepuase, He
3aTpynHAETCS C
OTBETOM IIPH

BUJIOM3MEHEHHU
3a/laHuH

yMmeert: HE YMEET pacro3HaBaTh | B LIEJIOM YCIICITHOE, HO | B LIEJIOM YCIIeIIHoe, | chOpMHpOBaHHOE
YIIPaBJICHYECKYIO HE CHCTEMHOE YMEHHE | HO COZepIKallye yMeHHe
JIOKYMEHTAIIHIO, OPHUHSITHS PEIICHU OTIENbHBIE pacro3HaBath
JIOITyCKaeT OTHOCHTEIILHO npo0Oenbl, yMeHHe YIIPaBIEHYECKYIO
CYII[CCTBEHHBIE YIPaBICHIECKOM COCTaBJICHHSA JIOKYM €HTAIIHIO,
OIIMOKH, HEYBEPEHHO, | JOKYMEHTAIIUH. JIOKYMEHTAIIHH, 3HATh TPeOOBAHUS K
¢ GONBIIMMH UCTIONB3Ys COCTaBJICHUIO U
3aTPyIHCHUSIMH COBpPEMEHHbIC oopmIteHHIO
BBITIONTHSCT 3HAHUSL. JIOKyMEHTA.
CaMOCTOSITEIbHYIO
paboTy, OONBIIMHCTBO
3aJlaHui,
IPEyCMOTPEHHBIX
IIPOrpaMMOon
JUCLUIIINHEIL, HE
BBIIIOJIHEHO.

BJIajIeeT oOyuaromuiics He B IIEJIOM YCIICLTHOE, HO | B I[EJIOM YCIELTHOe, | YCIENIHOe U

HABBLIKAMM: | BIIAJICET HABBIKAMHM 10 | HE CHCTEMHOE HO cojieprKaiiee CHCTEMHOE
CO3/IaHUIO BJIaJICHHE HaBbIKAMH OTIIeNbHBIE BJIaficHUE
YIIPaBJICHYECKOM YTEHUSI U OLIEHKU poOeNbl WK HaBBbIKaMH 10
JOKYMEHTallHH, JAHHBIX 110 CONPOBOXKAAIOIIEEC | CO3AAHUIO
JOMyCKaeT HCIOJIB30BaHUIO g OTJEITbHBIMU YIIPaBJICHYECKOH
CYLLIECTBEHHBIE YIIPaBJICHYECKOM ommoKaMu JOKYMEHTAIUH, a
OIIMOKH, C OONBIIMMH | AOKYMEHTALlUH. BIIaJICHUE TaKKe
3aTpyIHEHUAMH HaBBIKaMH YTECHHS nprodpeTeHne
BBITIOJTHSIET Y OLICHKH JJAHHBIX HaBBIKOB
CaMOCTOSATEIbHYIO TI0 UCTIONB30BAHUIO | TPaMOTHOHN M
pabory, GONBIIMHCTBO YIIPaBICHYECKON 3 PEeKTUBHOI
MPeyCMOTPEHHBIX JOKYMEHTAIHH. OpraHu3aLux
NpOrpaMmon COBPEMEHHOI'0
JVCLUIUIMHEI He JEITONIPOU3BOCTBA
BBITIOJTHEHO Ha IPEeNPUATHIX

AIIK.

3. TunoBble KOHTPOJIbHBIE 3aJAHUS WIH HHbIE MATEPHUAJIbI, HEO0OX0AUMBbIE ISl
OLICHKH 3HAHUI, YMEHH I, HABBIKOB M (MJIH) ONbITA AeATEJIbHOCTH,
XapaKTePU3yIuXx 3Tanbl GopMUPOBaAHMS KOMIIETCHIMH B MIPOIleCCe OCBOCHUS
o0pa3oBaTe/IbHOM MPOTrPaMMBbI

3.1. BXoaHO# KOHTPOJIb

ILlenv nposedenusn 6x00H020 KOHMPOJiA ONIPENICIICHUE YPOBHS, 3HAHUW, YMEHUU U
HaBBIKOB CTY/ICHTOB.

10




IIpumepHbIii IepeYeHb BONIPOCOB

Yro Bam u3BecTHO 0 pa3BUTHH ynpaBieHus B Poccuu u 3a pyOexxoM.
Oco0eHHOCTH pa3BUTHUS CETBCKOXO035UCTBEHHOIO MMPOU3BOICTRA.
Kaxkue (axkTopsl 00ycnaBianBalOT HEOOXOAUMOCTb YIIPaBICHUS.

UYro Takoe ynpaBieHue?

Urto takoe uHbopmars?

Kaxkue cpencta uCnosib3yroTcest 11 3aKperieHus: nHGopMaum?
Uto Takoe TOKyMEHT?

KaxoBa, no Bamemy MHEHUI0, pOJib JOKYMEHTOB B YIIpaBICHUU?

NGO~ WDNE

3.2. CodecenoBanue

HpI/IMepHaSI TCMATHUKaA U MCPCUCHb BOIIPOCOB JJIA O6CY)KI[€HI/ISI.

Tema 1. IlpakTH4yecKkne OCHOBBI YNIPABJIeHHUS JOKYMEHT0000POTOM Ha
npeanpustun AIIK

IIpuMepHBIii IVIAH ¥ BONIPOCHI AJIS1 00CYKACHUS

1. Uto Takoe TOKYMEHT?

2. KakoBo COOTHOIIIEHNE TOHATUH «JTIOKYMEHT» U «PEKBU3UTH?

3. ChopmynupyiiTe OCHOBHBIE perIaMeHTAIluU JOKYMEHTUPOBAHUS
yIPaBIEHYECKOM JESITEIIbHOCTH.

3.3. luckyccus 1Mo TeMe KpyrJjoro croja
[TpumMepHas TeMaTHKa U IEPEYCHB BOITPOCOB TSI 00CYKICHWSL.

Tema 1. OcHoBHbIe mNPOOJEeMbl JOKYMEHTHPOBAHHMS M OpPraHU3alUH
nejgonpou3BoaAcTBa. CucTeMbl JOKYMEHTALMH.

Bonpocs! 11s1 00Cy:KIeHus:
1. Kakue cymiecTBeHHBIE MTPOOIEMBI JOKYMEHTUPOBAHUS HAa CETOMHSIIHUN JIEHb
SBJITFOTCS] HAMOOJIee OCTPHIMHU ?
2. Yrto Takoe ¢popMysip-oopazer] 1oKkymeHTa?
3. HazoBuTte BapuaHnThl 0OpOpMIICHHUS AaThl JOKYMEHTA.
4. Yto Takoe 3arojoBOK JOKYMEHTA U Kak OH odopmiIsieTcs?
5. [Ins gero HeoOoxoauM pekBu3nT "Pe3omonus" 1 kak oH odopmiisieTcs ?

3ananus:
1. OtBeThTE HA BOMPOCHI. JJOMKHOCTHBIE HHCTPYKIIUU HA PAOOTHUKOB KaJpOBOIi
CITYXKOBI:
11



a) pazpabaThiBacT
0) mOoANHUCHIBACT
B) JIOJDKHBI OBITH COTJIACOBAHBI
I') YTBEPKIAET
1) BBOJISITCS B ACHCTBHUE
€) MOJUIeKaT MEPECMOTPY

2. B OO0 «IIporpecc» 3amecTuTeNb TUPEKTOpa MO COOCTBEHHOW WHUIIMATHBE
W3aJ1 pacropsbkeHue 00 M3MEHEHHH peXKMMa padoThl OT/IelNa Mo padoTe ¢ KIMEHTaMHU.
[lo sToMy pacnopspkeHHI0 pabOTHUKHM OTAeNla HauyuHalT CBOK padory c¢ 9.00 wu
3akaHuuBaioT B 21.00. Otnen pabotaer 6e3 BBIXOAHBIX JHEW MO CMEHHOMY Tpaduky
pabotel. Pa3pabotaTh M KOHTpOJIMpPOBaTh pabOTy MO 3TOMY TIpaduKy, MOPYUYEHO
Ha4YaJIbHUKY OT/eNna. PacnopskeHre coriiacoBaHO € IOPUIUYECKOM CiIykO00i U OTaerIoM
KaJIpOB.

3.5. Py0exHbIil KOHTPOJIb
- Ilenr npoBeneHust pyOeKHOTO KOHTPOJIS — IPOBEPKA YPOBHS YCBOEHUS pas3zelia
WIM TEM Kypca MO JAUCHUIUIMHE «/JOKyMEHTMpPOBAaHHE SKOHOMHYECKOHN NESITEIbHOCTH
npeanpustus AIIK».
- Kpumepuu oyeHKU pybedcHo20 KOHMPOA:

Onenka «5» - OTIMYHO — 3acilyKHUBaeT oOydaromuiics, OOHapyKUBIIUH
BCECTOPOHHEE, CHUCTEMATHYECKOE M TIIYOOKOE 3HaHHE BOIPOCA, YMEHHE NPUBOAUTH
[IPUMEPBI, NOACHSIOIINE U3J1aracMblil MaTEpHal.

Onenka «4» - Xopoumio - 3aciHyKuBaeT oOOydarouiuiicsi, OOHapyKUBIIUN
J0CTaTOYHbIE, HO HernyOokue 3HaHus Bompoca. [losicHsromue npumepsl NPUBOAATCA
penxo.

Onenka «3» -  yAOBIETBOPUTEIBHO —  3aCIy)KMBaeT  OOydaroIIHiics,
OOHapy>KUBIIIWI 3HAHUS IO OCHOBHBIM MOMEHTaM BOIIPOCA, HO HEPACKPHIB €T0 CYTH.
Onenka «2» - HEYIOBICTBOPUTEIBHO — BBICTABISIETCA OOydwaronemycs,

OoOHapy>KUBILIEMY MPOOEJbl B 3HAHUSIX M JOMYCTHUBIIEMY NMPHUHIMITHAILHBIE OMIMOKH B
U3JIO)KEHUU OTBETA Ha BOIPOC.

- Bompocwvr  pybesicnoco kowmpons, paccmampusaemvie HA  AYOUMOPHbLIX
3AHAMUAX U BLIHOCUMbIE HA CAMOCOAMENIbHOE U3YUEHUE.

Bonpoch! pyoesxkHoro koutposs Ne 1
Bonpocul, paccmampusaemvie na ayoumopHuix 3aHAMUSX

1. OCHOBHBIC TIOHSATHS W OMNPEIEICHUS JTOKYMEHTHPOBAHHS SKOHOMHYECKOU
TeSTETHHOCTH.

2. PermamenTanusi TOKyMEHTHPOBAHUS SKOHOMUYECKOM JIESITEIIEHOCTH.

3 PexBU3HUTH JOKYMEHTOB U 001IHe TTpaBuiIa X 0hOpMIICHHUS .

4, Heo6xomuMocTh TOKyMEHTAITMOHHOTO 00ECTICUeHHSI YITPABICHUS TPEITPUSITHS.
9) CyliHOCTh JOKYMEHTUPOBAHMSL.
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6 OmnpeneneHue JOKyMEHTA.

1. Cucrema JOKyMEHTALIMH.

8. @yHKINHA TOKYMEHTOB.

9 Ponb TOKyMEHTOB B yNpaBiI€HUU.

10. TpeOoBaHuUs K COCTABICHUIO U O(DOPMIICHHIO JOKYMEHTOB Pa3IU4YHbIX BUOB.

11. ConepkaHue U 3HAYCHUE JOKYMEHTHPOBAHUS B SKOHOMUYECKOU JIEATEITHHOCTH.
12. OcHOBHBIC MOHSTHS: JEIOTIPOU3BO/ICTBO, JOKYMEHTHpPOBAHUE,
JOKYMEHTAIIMOHHOE 0OecTieueHNe yIpaBieHus, JOKYMEHT, JOKYMEHTOBEICHNE

13.  OcHoOBHBIE ATanbl CTAHOBJIEHUS JIEIONPOU3BOICTBA B Poccuu.

14.  CoBpeMeHHOE AeI0NPOU3BOICTBO.

15.  ®opmbl OpraHn3anuy ASTOMPOU3BOICTBA B YUPESIKICHUSIX.

16.  OcHoOBHbIE BUIBI JOKYMEHTOB, UX KJIacCU(pUKAIUSI

17. Pasnmenenne (QyHKIUNA MexAy TOAPA3JACICHUSIMH  JICIONPOU3BOJACTBA U
UCTIOJTHUTEIISIMHU.

18. TloHsTHE OpraHU3alMOHHO-PACIIOPSAUTEIBHBIX TOKYMEHTOB.

19.  OcHoBHBIC TpeOOBaHUS K OJaHKAM JJOKYMEHTOB IPEIITPHUSITHSI.

20. Kakoit ¢opmar Oymarm peKOMEeHJOBaH JisI O(QOpPMIIEHUS CIY>KEOHBIX
JOKYMEHTOB?

21. Yewm ornumyaetcs oOmuit 6J1aHK OT OJ1aHKa mUchMa?

22. UTo BXOJHT B COCTaB PEKBU3HTA «CIPABOYHBIC JAHHBIC 00 OpraHU3aIun?

23. KakoB mopsiiok JaTUpOBaHMS JJOKYMEHTA U BUJIbI 1aT?

24. KakoB nopsiok agpecoBaHus JOKyMeHTa?

25. Kakumu ciocobamu oopmiisieTcst yTBepKAeHHE TOKyMeHTa?

26. Kakue TpeOoBaHUs MPEIBIBISIOTCS K 3aTOJIOBKY?

27. KaxkoB nopsanok odpopmiieHUs MPUIOKEHUN K TOKYyMEHTY?

28. Kakue TpeOoBaHUs MPEIBIBISIOTCS K PE30OTIOINUN?

29. HudopmanroHHoe obecreueHre nporecca yrnpabieHUs.

30. Kiaccudukanuy nHGopMauy B yIpaBIeHYECKOU eI TSIBHOCTH.

31. Kpurepuu kadecTBa HHPOPMAITUH.

32.  OcoOEHHOCTH JCIOBBIX M KOMMEPYECKHX IMHCEM: KiaccuuKamus, CTPYKTypa,
CTaHAapTHBIE (Ppa3bl U BHIPAKEHUS; SIMUCTOSPHBIA ITHKET.

33.  CymnrHocTh ¥ cCHCTeMa IPHUHITUIIOB YIIPaBJICHHS.

34.  OpraHu3alMOHHO-TIOJUTHYECKUE TPUHITUIIBI YIIPABICHUECKOU EeATETbHOCTH.

35. Ilpunnumer  ob6ecnedenuss 3IPGHEKTUBHOTO  (GYHKIIMOHUPOBAHHS  CHCTEMBI
YIIPaBJICHHUS.

Bonpocwi ons camocmoamenvrnozo uzyuenus

Jlenonmpou3BOICTBO 1 €r0 OCOOCHHOCTH B Pa3IMYHbIE UICTOPUIECKUE TIEPHOIBI.
[IpukazHoe (cTos0110BOE) AETOMPOU3BOACTBO.

Konnexckoe nenonpon3BoacTBoO.

MuHucTepCcKoe IeTOmpPON3BOICTBO.

['ocynapcTBeHHOE AEIOMPOU3BOICTBO B COBETCKYIO JIIOXY.

Pa3paboTka mpUMEpPHOTO TOJOXKEHUS O CTPYKTYPHOM TOJIPA3NICICHUU TI0
JIEIOTIPOU3BOJICTRY.

ok wdE
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7 Pa3paboTka npruMepHON JOIKHOCTHOM MHCTPYKIIUU.

8. CocTraBieHue NpUMEPHOI0 ycTaBa OpraHU3aluu.

9. JloroBop-koHTpakT. CocTaBiaeHUE JOTOBOPa-KOHTPAKTA.

10. Odopminenue BHyTpeHHEN U BHEUIHEH JOBEPEHHOCTH.

11.  Odopmienue BHyTpeHHEN U BHEITHEH CITyKEOHOW 3aMHUCKU.

12. Odopmnenue akTa ¥ MPOTOKOJIA.

13. TlonoxeHusi, perjaMeHTUPYIOIIME TOPSAJOK U  MpaBWia  COCTaBICHUS
JOKYMEHTAIIHH.

14.  CoBpeMeHHbIE CIOCOOBI U TEXHUKA CO3JaHUs JOKYMEHTOB.

15.  KoHTposb UCTIOIIHEHUS TOKYMEHTOB.

16. Opranmzanusi paboOThl C JOKyMEHTaMH, cojaepXkallue KOH(PUACHIMAIbHbIE
CBEJICHUS.

17. OcHoOBHBIE TPYMIIbl JOKYMEHTOB (BXOSIIINE, UCXOSAIINE, BHYTPEHHUE).

18. Peructpanusi 10KyMEHTOB.

Bonpocsl py0eskHOro KOHTpoJist Ne 2

Bonpocuwi, paccmampusaemvie na ayoumopHvix 3aHAMUAX

Homenknarypa 115 GopMUpOBaHUS M XPAHECHUS JEI.

[Topsimox cocTaBieHUs HOMEHKJIATYPBI JIE]I.

CoBpeMeHHBIE CTIOCOOBI U TEXHUKA CO3/1aHUs IOKYMEHTOB.

®opMHUpPOBAHUE AEN.

XpaHeHHE TOKYMEHTOB.

CucTtembl perucTpaluuyd UCXOASIIEH JOKYMEHTAllMd W KOHTPOJISI HCIOJHEHUS
OKYMEHTOB.

WNudopmariust kak CpeliCTBO yIPaBIEHYECKON AESTEIHHOCTH

Ananu3 nHGOpMaIMOHHBIX TOTOKOB.

KoMMmyHUKaIMOHHBIN TTpoLecc.

0. Mertogonoruyeckre acleKThl YIIPaBIeHUYECKON JAeTEIbHOCTH.

11. VYnpaBneHue HOBOBBEJACHUSIMU B OpraHU3AIIUU

12. Opranuzanus ynpaBieHYECKON ACSITEIBHOCTH PYKOBOIUTEIS

13. IlepedeHb TOKYMEHTOB IO TUYHOMY COCTABY.

14. Kakue OCHOBHbIE IOTOKH JTOKYMEHTOB MOKHO BBIJIEIUTH B OPTaHU3AIMU U B UEM
X 0COOCHHOCTH?

15. IlpoBeneHue sKCepTU3bI IEHHOCTU JOKYMEHTOB.

16. OmpeneneHnue CPOKOB XpaHEHHS JOKYMEHTOB M MOATOTOBKA UX ISl JJIUTEIHLHOT O
XpaHEHUS U UCTIOJIb30BaHUS.

17. TIlpaBuna ucnoib30BaHUS A1 B MPOLIECCE XPAHECHMUS.

HOoNE o~ wWNE

Bonpocwi 015 camocmoamenvrozo uzyuenus

OdopmiteHne pa3TUIHBIX BUOB JICTIOBBIX MTHUCEM.

CocraBiieHlE HOMEHKJIATYPHI JIeJl OpraHU3alHH.

CocraBiieHr€ HOMEHKJIATYPBI JIe]l CTPYKTYPHOTO MOAPA3ACICHUSI OpraHu3aliu.
Perucrtpanus 10KyMEHTOB B OpraHU3aluy (pa3iMuHbIe BUJIbI PETUCTPALIIN).

14

P



3) OdopmiteHre TOKyMEHTOB MO JUYHOMY COCTaBY.
6 Onpenenenue CpoOKOB XpaHEHUs JOKYMEHTOB.
7. OdopmileHre TOKYMEHTOB, C/IaBAEMbIX B apXUB.
8 DNEKTPOHHBIN apXUB U €r0 OCOOCHHOCTH.

Q. CxeMa cocTaBlIeHUsI IOKYMEHTOB O Npuéme Ha paboTy.

10. TpeGoBaHus K 0HOPMIIEHHIO JOKYMEHTOB I10 JIMYHOMY COCTaBY.
11. TloxaroroBka u opopMIIeHHE JIUYHOTO JeTa.

12.  JlokyMeHTauus MO MMCbMEHHBIM U YCTHBIM OOpalIeHUsIM IPaK/IaH.
13.  Odopmienue npruka3zoB Mo JUYHOMY COCTABY.

14.  Yto noHumaetcs 1noj 00beMoM JOKyMEHTO000poTa?

15.  Yrto BXOIUT B NOHATHE TOKYMEHTOOOOpOTa?

16. Yro BaMseT Ha OPraHU3AIUIO JIBUKEHUS TOKYMEHTOB?

3.6. [IpoMexyTOUHAS aTTeCTAIUS

B coorBercTBUMU ¢ y4eOHBIM IUITAHOM IO HampaBiieHHIo noaroroBku 38.03.01
DOKOHOMHMKA TIO JUCIHUIUIMHE «J{OKyMEHTHpPOBAHHE IKOHOMUYECKOW JEATEIbHOCTH
npeanpusatust AITIKy» nmpomexyTouHas aTTecTaius NpoBOAUTCS B GopMe 3adeTa.

Bormpockl, BIHOCHMBIC Ha 3a4eT, OXBATBHIBAIOT Y4YEOHBIM MaTepuall ceMecTpa
(GbOpMUPYIOTCSI HA OCHOBE BOIPOCOB PYyOEIKHBIX KOHTPOJICH. 3aueT MPOBOAUTCS B (hopme
YCTHOTO cOOECeI0BaHUS.

Ilenbs mpoBeAeHUsS TPOMEXKYTOUHOW arTecTaruu (3a4é€Ta): OIEHUTHh YPOBEHB
TEOPETHYECKUX 3HAHUHN U MPAKTHIECKUX YMEHHUM M HABBIKOB CTy/eHTa B pamkax OI'OC
BO no puctumniune «JlokyMeHTHpOBaHUE IKOHOMUYECKOU eI TEIIbHOCTH TPEATIPUITHS
ATIK».

[TpakTrdeckue (pacyeTHbIC) 3aJJaHUSI B 3aIaHUU OTCYTCTBYIOT.

TemaTuka BOIIPOCOB, BLIHOCHUMbLIX HA 3a4€T

1. OCHOBHBIE TIOHATHSL W ONpPEICICHUS JOKYMEHTHUPOBAHHS HSKOHOMHYECKOU
ESTEIbHOCTH.
2. PernamenTanus 1OKyMEHTUPOBAHUA SKOHOMUYECKOM JIEATEIIBHOCTH PEKBU3UTHI

JIOKYMEHTOB M 00IIT1e TTpaBuiia UX opopMIICHHUS.

Heo0xonuMocTh JOKYyMEHTAIMOHHOTO O0SCTICYSHHSI YITPABICHUS TIPEANPUSATHA.
CylHOCTh JOKYMEHTUPOBAHMSL.

Onpenenenue JOKyMEHTA.

Cucrema JOKyMEHTAIUH.

@yHKIMU TOKYMEHTOB.

Ponb MTOKyMEHTOB B yIpaBleHUN.

TpebGoBanus Kk cocTaBICHUIO U 0QOPMIICHUIO TOKYMEHTOB PAa3IMYHBIX BHJIOB.

0. Conepxanue u 3HaYEHUE JOKYMEHTUPOBAHUS B IKOHOMUYECKOHN JEATETHHOCTH.
1. OcHOBHBIEC OHATHS: IEITOMPOU3BOJICTBO, JOKYMEHTHPOBAHUE,
JTOKYMEHTAIIMOHHOE 00eCIIeYeHUE YIPaABIEHUS, JOKYMEHT, TOKYMEHTOBEICHHE

12. OcHoBHBIC ATanbl CTAHOBJICHUS JEIOMPOU3BOACTBA B Poccum.

13. CoBpemMeHHOE ACIONMPOU3BOICTRO.

HB©0~NO O~ W

15



14.  ®opmbl Opranu3aium AeJ0NPOU3BOJICTBA B YUPEKICHUAX.

15. OcHoBHbIE BU/IBI JOKYMEHTOB, UX KIaCCU(pUKALII

16. Paznenenue QyHKIUN MEXYy TOAPA3ACICHUSIMH J1€IONPOU3BOJICTBA U
UCIIOJIHUTEISIMU.

17. TloHaTHe opraHu3alMOHHO-PACHIOPAIUTEIbHBIX TOKYMEHTOB.

18. OcHoBHbIe TpeOOBaHMS K OJIaHKAM JOKYMEHTOB MPEAIPUSITHS.

19. Kako#i popmar Oymaru pekoMeH10BaH Jijisi 0(hOpMIICHUS CITYKEOHBIX
JOKYMEHTOB?

20. Yewm orimuaetcst oOmuii 6y1aHK OT OIaHKa mUchMa’?

21. YrTo BXOIUT B COCTAB PEKBU3UTA «CIPABOYHBIE JaHHbIE 00 OpraHU3aUun»?
22. KakoB nopsok JaTHpOBaHUS JTOKYMEHTA U BUJBI JaT?

23. KaxoB nopsiok aapecoBaHus TOKyMeHTa?

24. Kaxumu cnoco6aMu opopMIIsieTcs yTBEPKICHUE TOKyMeHTa?

25. Kakue TpeGoBaHus MPEeAbIBISAIOTCS K 3aT0J0BKY?

26. KaxoB nopsaok opopMiIeHUs TPUIIOKEHUN K JOKYMEHTY?

27. Kakue TpeOoBaHUS MPEABABIAIOTCS K PE30OTIOLUHN?

28. HudopmarmonHnoe obecrieueHue mpoiecca yrnpaBieHuUs.

29. Knaccudukanuu nHbopMalvy B YIIpaBIeHYECKON 1eITeTbHOCTH.

30. Kpurepuu xauectBa nHpopmalmu.

31. OcobeHHOCTH JENOBBIX U KOMMEPUYECKHUX MUCEM: Kilaccuukamus, CTpyKTypa,
CTaHAapTHBIE (Ppa3bl U BHIPAKEHUS; SITUCTOISPHBINA STUKET.

32. CyurHocTh U cUCTEMa MPUHIIUIIOB YIPABICHHUS.

33.  Opra"u3aimOHHO-TIOIUTHYECKUE MPUHIIMITBI YIIPABICHYECKON AeSTEIHHOCTH.
34. Tlpunmunsl obecnieueHus: 3HPEeKTUBHOTO (HYHKIIMOHUPOBAHUS CUCTEMBI
yIpaBIICHUS.

35. JlenomnpousBOACTBO U €ro 0COOCHHOCTH B Pa3IMYHbIE UCTOPUUYECKUE TEPHOIBI.
36. IIpuxaszHoe (cTOIOIIOBOE) JACIOMPOU3BOJICTBO.

37. Komnnexckoe neaonpon3BOCTBO.

38.  Munucrepckoe J1eI0npOu3BOICTBO.

39. TocymapcTBeHHOE ACIONPOU3BOJCTBO B COBETCKYIO ATIOXY.

40. Pa3zpaboTka MPpUMEPHOTO MOJIOKEHUS O CTPYKTYPHOM IMOAPA3/ICIICHUH IO
JIEOTIPOU3BOJICTBY.

41. Pa3zpaboTka nmpuMepHON MTOJKHOCTHOW UHCTPYKITUU.

42. CocraBieHre MPUMEPHOTO YCTaBa OpraHU3aIIH.

43. JloroBop-koHTpakT. CocTaBieHHE JOTOBOPA-KOHTPAKTA.

44, OdopmieHne BHyTPEHHEH U BHEITHEH JOBEPEHHOCTH.

45.  OdopmieHue BHYTPEHHEH U BHEITHEH CITY>KEOHOU 3aIUCKH.

46. OdopmieHue akTa ¥ IPOTOKOJIIA.

47. TlonoxxeHusi, periiaMeHTUPYIOIINE MOPSIOK U PaBUiIa COCTaBICHUS
JOKYMEHTALIHH.

48. CoBpeMeHHbBIE CITIOCOOBI M TEXHUKA CO3/IaHUS IOKYMEHTOB.

49.  OcCHOBHBIE TPYNIBI JOKYMEHTOB (BXOSIINE, HCXOASIINE, BHYTPCHHHE).
50. Peructpanus JOKyMEHTOB.

51. KoHTpOJb UCTIOTHEHUS TOKYMEHTOB.
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52. Opranuzanus paboThl C JOKYMEHTaMU, CoepKaline KoH(UaeHI[MaIbHbIE
CBEJICHUSL.

53. Howmenknatypa 11t popMUpOBaHUS U XpaHEHUS J€.

54. Tlopsimok cocTaBieHUsI HOMEHKIATYpPHhI /eIl

55. CoBpeMeHHbIE CIOCOOBI U TEXHHUKA CO3aHUs JOKYMEHTOB.

56. dopmMupoBaHue el

57. XpaHeHue JOKYMEHTOB.

58. Cucrembl perucTpanuy UCXOAAIIEH TOKYMEHTAIIUU U KOHTPOJISI UCIIOJTHEHUS
JOKYMEHTOB.

59. Hndopmarnus Kak CpeICTBO YIPABICHUECKON AEATETLHOCTH

60. Awnanu3 uHGOPMAIIMOHHBIX TOTOKOB.

61. KoMMyHUKalMOHHBIN Npouecc.

62. MeTononoru4ecKkue aceKThl ypaBieHYECKOH JAesITeIbHOCTH.

63. VYmnpasieHre HOBOBBEICHUSIMH B OpraHU3aLUU

64. Opranuzanus ynpaBieHYECKON AESTEIbHOCTA PYKOBOIUTES

65. IlepeueHb JOKYMEHTOB MO JUYHOMY COCTaBY.

66. Kakue oCHOBHBIE MOTOKH JJOKYMEHTOB MOXHO BBIJICJINTh B OPTaHU3AIIMU U B UEM
UX 0COOCHHOCTB?

67. IlpoBeneHue s3KCHePTU3BI IEHHOCTH JOKYMEHTOB.

68. Omnpenenenre CPOKOB XpaHEHHS JOKYMEHTOB U MOATOTOBKA UX JIJISl JUTUTEITLHOTO
XpaHECHUS U UCTIOIB30BaHUS.

69. IlpaBuia uCTOIB30BaHMS 1€ B IPOLIECCE XPAHECHHUS.

70.  OdopmiieHne pa3TUYHBIX BUIOB JI€TOBBIX MTHUCEM.

71. CoctaBieHre HOMEHKJIATYPHI A€ OpraHU3aIUH.

72. CocraBieHue HOMEHKJIATYPBI 1] CTPYKTYPHOTO MOAPA3IeICHUs OpTraHUu3aliH.
73. Peructpanus 10KyMEHTOB B OpraHU3alMy (pa3IuyHbIe BUIBI PETUCTPAIIIH).
74.  OdopmiieHrEe JOKYMEHTOB I10 JUYHOMY COCTaBY.

75.  OrnpeneneHue CpOKOB XpaHEHUsI JOKYMEHTOB.

76.  OdopmiieHre JOKYMEHTOB, C/IaBa€MbIX B apXUB.

77. DIEKTPOHHBIM ApXUB M €TI0 OCOOCHHOCTH.

78. (Cxema cocTaBieHHUs JOKYMEHTOB O IIpuéMe Ha padoTy.

79. Tpeboanus Kk 0pOPMIICHUIO TOKYMEHTOB I10 JIAYHOMY COCTaBY.

80. IloaroroBka u opopMIECHUE JIUYHOTO JIeTa.

81. JloxymeHTaIus MO MUChbMEHHBIM U YCTHBIM OOPAIIEHUSM TPaK/IaH.

82. Odopmienue nmpruka3zoB MO JUYHOMY COCTABY.

83. Uto moHmMaeTcs 1moj 00beMOM JTOKyMEHTO000poTa?

84. UYto BXOJIUT B MOHATHE JOKYMEHTO0O0pOTa?

85. UYto BimMsAeT HA OPraHU3AIMIO JBIKCHUS JOKYMEHTOB?

4. MeToguueckue MaTepuaJibl, onpeae/siolume Npoueaypbl OeHUBAHUS 3HAHUM,

YMEHHM I, HABBIKOB M (MJIM) ONbITA AeATEJIbHOCTH,
XapaKTePU3yIMX 3Tanbl GopMUPOBAHUS KOMIIETEHIIH I
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4.1 IIpouenypnl OeHUBAHUS 3HAHWI, YMEHH I, HABBIKOB
U (/1K) ONBITA AeSATeJIbHOCTH

Kontpons pe3ynbratoB 0oOydeHUss OOy4yaroNIMXCs, JTalloB MW  YpPOBHS
dbopMupoBaHUs KOMIETEHIIMI MO AUCHUILIMHE «/[OKyMEHTHpOBaHHME SKOHOMHUYECKOU
nestenpHocTH mpeanpustus AIIK» ocymiecTBisiercss udepe3 MNPOBEICHHE BXOJHOTO,
TEKYIIET0, PYOSKHBIX, BEIXOJHOT'O KOHTPOJICH U KOHTPOJISI CAMOCTOSITEIIbHON paOOTHI.

dopMbl TEKYIETO, MPOMEKYTOUHOTO M HTOTOBOI'O KOHTPOJS W KOHTPOJILHBIE
3aIaHus JJIsl TEKYIIEro KOHTPOJIs pa3padarbiBatoTcs Kadeapoi ucxost U3 crnenuduku
JTUCHUIUIMHBI, U YTBEPKIAIOTCS Ha 3acelaHnu Kadeapsl.

4.2 Kputepuu OUeHKH 3HAHUI, YMEHNH, HABBIKOB M (MJIM) ONBITA IESATEJIbHOCTH,
XapaKTepHU3yILHUX 3TANbl (POPMHUPOBAHUS KOMIICTEHIIMI B IIpoLiecce 0CBOCHHS
o0pa3oBaTeIbHOM MPOTrPaAMMBbI

Omnucanne WmKajdbl OLIEHUBAHUS JOCTHKEHUS KOMIIETCHIMHU I10 AUCLMUILUINHE
IPUBEJIEHO B Ta0uIEe 6.

Tabnuna 6
YpoBeHb OTMeTKa o TSTHOATUTBHOM CHCTEME Ornucanue
OCBOEHHUS (mpomexyTouHast arrecrarys)*
KOMIIETEHINH
8blCOKUIL «OTITUYHO» «3a4TEHO» «3a4TEHO Ob6yuarommiics O0HApYXKHUIT BCECTOPOHHEE,

(oTnMyHO)» | cucTemMaTtudeckoe M TIIyOOKOe 3HaHHE Y4eOHOro
Marepuana, yMmeeT CBOOOIHO BBIIIOJNHATH 3aJaHMs,
MpeyCMOTPEHHbIE TIPOrPaMMOM, YCBOMI OCHOBHYIO
JauTepaTypy M 3HAKOM C  JIOTOJHHUTEIbHOMN
JUTEPaTypol, PeKOMEHI0BaHHON mporpammoit. Kak
NpaBUJIO, OOYYAIOIIUICSA TMPOSBIAET TBOPUECKHUE
CIOCOOHOCTH B TIOHUMAHHUM, H3JIOKECHHM U
UCIIOJIb30BaHUU MaTepHasa

bazoeutit «XOpOILIO» «3a4TEHO» «3a4TEHO OOyuatonuiicss ~ OOHapYKWI  TOJHOE  3HAaHUE
(xopomro)» | yde6HOro  Marepuaia,  YCHEIIHO  BBIIOJHSET
IPEeNyCMOTPEHHbIE B IIpOrpaMMe 3aJaHus, YCBOMII
OCHOBHYIO  JIUTEpaTypy, PpEKOMEHIOBAHHYIO B
nporpamme

nopozoevlii | «yIOBIETBOPUTE| «3a4TEHO) «3a4TEHO OOyuatoruiicss OOHAPYKWJI 3HAHUS  OCHOBHOTO
JTEHOY (ymoBierBop | yueOHOro mMaTepmaia B o0beMe, HEOOXOIUMOM IS
HUTETHHO)» JManbHeHme ydeObl W mpeAcTosmell paboTel 1Mo
npocgeccny, CIpaBIsACTCS  C  BBINOJHEHHEM
MPaKTHYECKUX 3a/laHnH, MPETyCMOTPEHHBIX
MPOrpaMMOi, 3HAKOM C OCHOBHOHM JIUTEPATypoOH,
PEKOMEHAOBAHHOM MIPOrpaMMOH, JIOITYCTHIT
MOTPEITHOCTH B OTBETE Ha DSK3aMEHE | TIpH
BBIIIOJIHEHWN ~ DK3aMEHAIMOHHBIX  3aJaHud, HO
oOmamaeTr HEOOXONMMBIMHM 3HAHHUAMH UII KX
YCTpaHEHHsI 0] pPyKOBOJICTBOM ITPENOAABATENSI

— «HEYIIOB- «HE 3a4TeHO» | «He 3auTeHo | OOywarommiicss OOHApYXKWI TMpoOernsl B 3HAHUAX
JIETBOPH- (HeymoBJIeT- | OCHOBHOIO  Yy4eOHOrO  Marepuajia,  JOIMYCTHI
TENBHOY BOPUTEIIFHO)» | IPUHIMNHAIBHEIE  OMMOKA B BBINOJIHCHHH

MPETyCMOTPEHHBIX ~ TPOTPaMMOM  NPAKTHYECKUX
3aJJaHUi, HE MOXET MPONODKUTh OOyYeHHE WIIH
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YpoBeHb OTMeTKa 1o TMATUOATUTEHOM CUCTEME Onucanue
OCBOEHUS (mpomexyTouHast aTrectaruys)*
KOMIIETEHINH

MNpUCTYNIUTH K HpO(I)eCCHOHaHLHOﬁ JACATCIBHOCTH I10
OKOHYaHUH 06paSOBaTeJ'ILHOI71 OopraHusanuu 0e3
JOITOJIHUTCIIbHBIX 3aHATUN

4.2.1. Kpurepun OLleHKH YCTHOI'O OTBETA NPHU NPOMEKYTOYHOM aTTeCTALUHN

[Ipu oTBEeTE HA BONIPOC 0OYUAIOUIUICS TEMOHCTPUPYET:

3HAHUA: METoJbl cOopa M 00paboTKu HHGOPMAIMK; OCHOBBI TMOCTPOEHUS
pacyera M aHaJIM3a JaHHBIX OTEYECTBEHHOMN U 3apyOeKHON CTATUCTUKU SKOHOMUYECKUX
nokaszareneil AIIK; meroapl aHanu3a mokas3aTeledl MEPBUYHOW M PE3YIbTAaTHUBHOMN
HKOHOMHMYECKOW WH(GOpPMAIMK; COBPEMEHHBI YpOBEHb M HaNpaBiCHUS pPa3BUTHUS
UH(POPMAIIMOHHBIX TEXHOJOTMH KaK COBOKYIHOCTH CpPEICTB M METOAOB cOopa,
00paboOTKH M Tepenayd JaHHBIX IS MOJy4eHHs MH(OpMalMd HOBOTO KadecTBa O
coctostHuu AIIK.

YMEHHUsl: OpraHM30BbIBATH dTan cOopa HH(OpPMAILMK; aHAJTU3UPOBAThH U
UHTEPIPETUPOBATh [IAHHBIE CTATUCTUKH, XapaKTEPU3YIOLIWE SIBICHHUS M IPOLIECCHI
skoHoMHKU AIIK; rpamoTrHO 0OpabarbiBaTh JaHHbIE M aHAJIU3UPOBATH PE3YJIbTAThI;
UCIIOJIb30BaTh CHUCTEMBI IMOWCKA MpOodecCHOHANBHOW HHPOpMalUU B TI00ATBHBIX
CeTSX; MPUMEHSATh HABBIKM PA0OTHI B IIOOAJIBHBIX CETSIX MPU PELICHUHM HAYUHBIX U
UCCIIEN0BATEIbCKUX 3aaY.

BJIa/IeHHE HABBbIKAMH: HABBIKAMU HCIIOJIB30BAHUS UHCTPYMEHTAIBHBIX CPEACTB
g oO0pabOTKM HKOHOMHYECKMX JAHHBIX; METOJaMU aHaju3a, Ul BBISBICHUS
TEHJCHLMM  W3MEHEHUS  OCHOBHBIX  COLIMAJIBHO-DKOHOMUYECKUX  IIOKa3arelew,
XapakTepusymomux  pa3Buthe  3koHomuku  AIIK;  HaBeikamMum  paboTel  C
MHPOPMAIIMOHHBIMM CHUCTEMaMH JUIsl PEIICHUs aHAIUTUYECKHX U MCCIIEI0BaTEIbCKUX
3aJa4 B 9KOHOMUKE; MHCTPYMEHTAIbHBIMU CPEICTBAMU HH()OPMALIMOHHBIX TEXHOJIOTUN
JUI pelIeHHs KOMMYHMKAaTHBHBIX 3a7lad W IMPOrpaMMHBIMHM CpEACTBAMH 00pabOTKU
undopmanmu B chepe ATIK.

Kpurepuu oueHku

OTJIMYHO 00yJaromUiiCs IEMOHCTPUPYET:

- 3HAHHE CYIIHOCTH M COBPEMEHHBIX TOAXOO0B K CO3JaHHUIO CHCTEMBI
JOKYMEHTAI[HOHHOTO  OOECIeYeHUs]  YIpPaBICHYECKOH  AeATeIHbHOCTH;
TEOPETUIECKUX U HOPMATHUBHBIX OCHOB JOKYMEHTHUPOBAHUS YIPABICHIECKOM
NEeSITeTbHOCTH B OOJACTH  yNpaBIEGHUS  3€MEIBHBIMH  PECcypcaMu,
HEIBIKIMOCTBIO, ~ OpTaHM3allid ¥  TPOBEICHMS  KaJaCTPOBBIX U
3eMJICYCTPOUTENBHBIX ~ paboT, TpakTHUKH  [PUMEHEHUS  MaTepuaia,
HCYCPIIBIBAIOIIE M TIOCIE0BATEIIFHO, YSTKO M JIOTHYHO W3JaraeT MaTephall,
XOpOIIIO OPHUEHTHUPYETCS B Marepuaie, HE 3aTPYAHSETCS C OTBETOM NIpH
BUIOM3MCHCHHH 3aJaHUMT;

- yMEHHE OpraHMW30BaTh CHCTEMY JOKYMEHTAIIMOHHOTO OOECIICYCHUS
yrpaBieHus; oQOpMIATE Pa3IWYHbIE BHUIBI JTOKYMEHTOB B COOTBETCTBHHU C
JIEHCTBYIOIMMHE CTaHIapPTaAMHU;

VCIIEIIHOE W CHCTEMHOE BIIQJICHHNE HABBIKAMU TIPUMEHEHHS Pa3IMIHBIX
TEXHOJIOTHIA OpTraHW3alliy CHCTEMBI JOKYMEHTOOOOpOTa, B T.4. CPEACTBAMHU
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I/IKT, 0T60pa U HUCIOJIB30BAHUA PA3JIMYHBIX YIIPABJICHUYCCKUX CPEACTB U
METOOOB COCTABJICHHU:A, H pa6OTLI C KOHKPCTHBIMHU NOKYMCHTaMH B obJactTu
YIipaBJICHUSA 3EMCJIbHBIMU PECYpCaMU

XO0poIIo

o0ydatomuiics JeMOHCTPUPYET:

- 3HaHWE MaTepHana (CyIIHOCTH W COBPEMEHHBIX TOAXOJOB K CO3JaHHUIO
CHCTEMBI JJOKYMEHTAIIMOHHOT O 00ECIICUeHHsI YIIPABICHICCKON eI TeTbHOCTH,
TEOPETUYCCKUX U HOPMATUBHBIX OCHOB JOKYMCHTHUPOBAHUS YIIPABICHYCCKOM
NESITeIPHOCTH B 0O0JACTH  yNpaBJICHUS  3€MEIBHBIMH  PECypCaMH,
HENBMKMMOCTBIO, ~ OPTaHW3alld M  MPOBEACHUS  KagacTPOBBIX U
3eMJICYCTPOUTENILHBIX padoT), HE JOIMYCKACT CYIIECTBEHHBIX HETOUHOCTEH;

- B LEJOM YCIEIIHOe, HO COAepiKallye OTAebHbIe IPOOENbl, yMEHHE
OpPTaHU30BaTh CHCTEMY JOKYMEHTAIIMOHHOTO OOCCIICUCHHS YIIPABIICHUS,
0(hOpMIIATH pa3IMYHBIC BUIBI JOKYMEHTOB B COOTBETCTBUH C JICHCTBYIOIIUMU
CTaHIApTaMH, HCIONB3YS COBPEMEHHBIC METOIBI M ITOKA3aTeH TaKOM
OLICHKH, UCIIOJB3Yysl COBPEMEHHBIC METO/IbI U TIOKA3aTENIN TAKOH OICHKH;

- B LEJOM YCNEIIHOE, HO CoOJepiKalllee OTAENbHbIE NPOOENbl WIH
CONPOBOXKIAMONICECS  OTACABHBIMH ~ OIMMOKAMM  BJIaJICHAE  HAaBBIKAMHU
MPUMEHEHUS pa3IHMYHBIX TEXHOJIOTHIA OpraHu3aIu CHCTEMBI
JoKkymeHtoobopora, B T.u. cpeacrBamu MKT; orGopa m wucnonb3oBaHus
Pa3IMYHBIX YIIPABJICHUYCCKUX CPEICTB M METOOB COCTABJIICHHUSA, U PabOTHI C
KOHKPETHBIMM ~ JOKYMEGHTAMH B  O0JIaCTH  YIPABJICHUSA  3EMEIbHBIMU
pecypcamu

YAOBJIETBOPUTEJILHO

00yJaromuiics: 1eMOHCTPHPYET:

- - 3HaHMS TOJILKO OCHOBHOIO Marepuasia (CYIIHOCTH W  COBPEMEHHBIX
MO/AXOMOB K CO3JaHUIO CHCTEMbl JIOKYMEHTAI[HIOHHOI'O0 OOecreueHHs
YIIPaBJICHYECKON JESITeIbHOCTH; TEOPETUYECKHX W HOPMATHUBHBIX OCHOB
JIOKyMEHTHUPOBaHHs YNPaBJICHYECKOH NESTENbHOCTH B OOJIACTU YIIPaBJICHHUS
3CMCJIBHBIMH pecypcaMI/I, HCABHKHUMOCTBIO, opraHmauI/m u HpOBe)IeHI/IH
KaJacTPOBBIX M 3eMJICYCTPOMTENbHBIX pPaboT), HO HE 3HAeT JeTaje,
JIOIyCKaeT HETOYHOCTH, JOMYCKaeT HETOYHOCTH B  (QOpMYIHNpPOBKaX,
HapyIIaeT JIOTHYECKYI0 IMOCIEA0BATENIbHOCTh B M3JIOKEHUH IMPOrPaMMHOrO
MaTepuana;

- B IIEJIOM YCIIEIIHOE, HO HEe CHCTEMHOE YMEHHE OpraHU30BaTh CHUCTEMY
JIOKyMEHTAIIMOHHOr0 o0ecIieueH sl YIpaBieHus; o(OpMIISITh pa3IU4HbIE
BUJIbI JIOKYMEHTOB B COOTBETCTBUM C JICHCTBYIOIIMMHU CTaHIApTaMHU,
UCIIOJIb3Yysl COBPEMEHHBIE METO/IbI M MOKA3aTeNM TaKOW OLEHKH, HCIIONb3Ys
COBPEMEHHbIE ~METOAbl M TMOKa3aTelM TaKOH OIICHKH, HUCIOJIb3Ys
COBPEMEHHbBIE METO/IbI U TTOKa3aTeNN OLIEHKH NIePCOHAa;

- B LIEJIOM YCIEIIHOe, HO HEe CUCTEMHOE BIIaJICHUE HABBIKAMU MPUMEHEHUS
Pa3MYHBIX TEXHOJIOIMH OpraHU3aldk CHUCTEMBI JOKyMEHTOOOOpOTa, B T.4.
cpenctBamu MKT; orGopa ¥ HMCHOJNB30BaHUSI PA3IMYHBIX YIIPABICHIECKUX
CPEIICTB M METOJIOB COCTABIICHUsI, © PA0OTHI C KOHKPETHBIMH JJOKyMEHTaMH B
00JIaCTH yIpaBIlieHUs 3eMeNbHBIMH PECypcamu

HEYA0BJIE€TBOPUTE/IBHO

o0yJaromuiics:

- He 3HaeT 3HAYUTEN]IbHOM YacTH TNPOrpaMMHOrO MaTepuana, III0XO
OPHUEHTUPYETCSI B CYIIHOCTH U COBPEMEHHBIX MOAXO0/AX K CO3/IaHHUIO CHCTEMBI
JOKYMEHTAIlHOHHOIO0  OOECI€UYeHHs  yNpPaBIEHUYECKOH  JEeATEIbHOCTH;
TEOPETUIECKNX U HOPMATHBHBIX OCHOB JOKYMEHTHUPOBAHHS YIIPaBJICHUECKOH
JEeATENTPHOCTH B OONAacTH  yNpaBIEHWS  3€MEIbHBIMH  pecypcamu,
HEIBIJKUMOCTBIO,  OpraHM3alMd W  TIPOBEICHMS  KaJacTPOBBIX U
3eMJICyCTPOUTEIBHBIX PabOT, HE 3HAET IPAKTUKY NPUMEHEHHS MaTepHaia,
JOITYCKAEeT CYIIECTBEHHBIE OIINOKY;

- HE yMEET OpraHW30BaTh CHCTEMY JOKYMEHTAI[MOHHOIO OOECHEeYeHUS
YIpaBIeHUST; OQPOPMIIATh PA3IMYHBIE BHUIBI JOKYMEHTOB B COOTBETCTBHH C
JEUCTBYIOIIMMH  CTaHJApTaMH, JOIYCKAaeT  CYIIECTBEHHBIE  OIIMOKH,
HEYBEPEHHO, C OONBIIMMHU 3aTPYAHEHHSMH BBIIOIHIET CaMOCTOSITEIBHYIO
pabory, OONBIIMHCTBO  3aJaHUH, NPEIyCMOTPEHHBIX  MPOrPaMMON
JVCIIUTUIMHBI, HE BBITTOJHEHO;

o0ydaromuiics He BiIaJeeT HaBBIKAMH MPUMEHECHHUS Pa3IMIHBIX TEXHOJIOTHH
OpTaHU3aIH CHCTEMBI JOKyMeHToo0opoTa, B T.4. cpeacrBamu UKT; orbopa
M HWCTIONB30BAaHUS PAa3JIMYHBIX YIOPABIEHYECKUX CPEACTB M  METOJO0B
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COCTaBJICHHUA, H pa6OTLI C KOHKPCTHBIMM JOKYMCHTAaMHU B obnactu
YIipaBJICHUA 3€MCIIBHBIMU peCypCaMU, JOIMYCKACT CYIICCTBCHHLIC OIHI/I6KI/I, C
OOIBIIUMU 3aTPYAHCHUAMU BBITTOJITHACT CaMOCTOATCIIbHYIO pa60Ty,
OOJIBLIINHCTBO NPEAyCMOTPCHHBIX HpOFpaMMOfI JUCIHUILUIMHBI HE BBIIIOJTHCHO

Kpumepuu ouenku 6x00n020 KOHmpons:

OneHka «5» - OTIMYHO — €CJIM O0Y4YaroIIUuiCsS PacKpbUl OCHOBHBIC TMOJIOKECHHS
BOIIpOca, 00OCHOBAJI CBOM OTBET, MPUBEI MPUMEDPBI.

Ouenka «4» - XOpolIo - HEMOJIHO, HO MPAaBUJIBHO M3JIOKEH OTBET HA 3aJaHHUE,
MIPU UBJIOKEHUHU JIOMYIIEHBI HECYIIECTBEHHBIE OIHOKHU.

OueHka «3» - YyIOBIETBOPUTEIBHO — €CJIM OOYYarOUIUUCS W3JIOKUI 3aJaHue
HEJIOCTAaTOYHO MOCJIEI0BATENBHO U HE PACKPBLI OTBET LETUKOM

Ouenka «2» - HEYIOBJIETBOPUTEIIBHO — 3aJaHUE€ HE BBINOJHEHO WU
BBITIOJIHEHHOE  3aJlaHM€ HE  YJOBJIETBOpSET  TPEOOBAHUSAM, YCTAHOBJICHHBIM
MpEnoaBaTesIeM.

4.2.2. Kpurepum OLeHKH TUCKYCCHH 10 TeMe KPYIJI0ro crojia

[Ipu oTBeTE Ha BOMIPOC OOYYAIOUTUNCA TEMOHCTPUPYET:

3HAHUA: METoNbl cOopa u 00paboTku WHGOPMAIMU; OCHOBBI MOCTPOCHUS
pacueTa M aHalu3a JaHHBIX OTEYECTBEHHOW M 3apyOE)KHOW CTATUCTHKU IKOHOMUYECKIX
noka3zateneil AIIK; meroapl aHanu3a moka3aTeleil MEPBUYHOW M PE3YIbTAaTUBHOMN
HPKOHOMHUYECKOW HH(pOpMAIMKA;, COBPEMEHHBI YPOBEHb M HAINPABICHHUS Pa3BUTHSI
MH(POPMAIIMOHHBIX TEXHOJOIMM Kak COBOKYNHOCTH CpPEICTB U METOJO0B cOopa,
00pa0OTKM M mepeauyd JaHHBIX JJIs IOJIy4eHUs HH(OpMaluud HOBOTO KadyecTBa O
cocrosinun AIIK.

YMEHMsI: OpraHU30BBIBaTH JTan cOopa UHPOpMALUM; aHAJIU3UPOBATh U
MHTEPIPETUPOBATh JlaHHBIE CTATUCTHKH, XAPAKTEPU3YIOIIMUE SIBICHHUS M IMPOLECCHI
skoHoMuUKH AIIK; rpamoTrHO 00pabaThiBaTh AAaHHbIE M aHAJIU3UPOBATH PE3YJIbTAThI;
UCIIOJIB30BaTh CHUCTEMBI TMOWMCKAa MpOodecCHOHAIBbHOW uWHMOpManuK B TI00AIBHBIX
CEeTSIX; NMPUMEHATh HABBIKM PabOThl B INIOOAJIBHBIX CETAX NP PELICHUH HAy4YHBIX U
HCCIIEZIOBATENbCKUX 3a/1a4.

BJIAJeHUSIMM: HaBbIKAMH HCIOJIb30BAaHUS MHCTPYMEHTAJIBHBIX CPEACTB IS
00pabOTKM SKOHOMHUYECKUX JaHHBIX; METOJAMU aHallu3a, /IS BBIBICHMS TEHACHLUN
U3MEHEHHUS! OCHOBHBIX COLIMATbHO-3KOHOMHMUYECKUX IMOKa3aTeNel, XapaKTepU3yIOIuX
pa3Butue 3xoHoMHUKH AIIK; HaBbikamMu paboThl ¢ HHPOPMAITMOHHBIMHU CUCTEMaMH IS
pellleHus  aHAJIUTUYECKUX M MCCIENOBAaTENIbCKMX  3aJad B HKOHOMHUKE;
MHCTPYMEHTAJIbHBIMU CpPEACTBAMHU HH()OPMAIIMOHHBIX TEXHOJOTMH JJIs pelIeHus
KOMMYHHUKATHBHBIX 33Ja4 U MPOTPaMMHBIMU CPEICTBAMU 0OpabOTKH MH(popManuu B
chepe AIIK.

Kputepum oueHKH JUCKYCCHM 10 TeMe KPYIJIOro cToJia

OTJIMYHO o0ydaromuiics AeMOHCTPUPYET:

—  3HaHHWE CYIIHOCTH M COBPEMEHHBIX MOAXOAOB K CO3/IaHUIO CHCTEMBI
JOKyMEHTAIIIOHHOT'O 0OECIICICHUSI YIIPABICHIECKON AESTEIBHOCTH;
TEOPETHIECKNX U HOPMATHUBHBIX OCHOB JIOKyMEHTHPOBAHHS yIIPABICHIECKON
JIEATENFHOCTH B 00JIACTH YIPaBJICHHS 3€METbHBIMHU pECypCaMH,
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HEABWKUMOCTBIO, OpTaHU3allii U IPOBCACHUA KaAaCTPOBLIX U
3EMJICYCTPOUTCIIbHBIX pa60T, MPAKTUKU ONPUMCHCHUA MaTEpUaJia,
HCYUCPIBIBAIOLIC U MOCICA0OBATCIIBHO, YCTKO U JIOTUYHO HU3JIaracT MaTcpuall,
XOpOoLIO OPUCHTUPYCTCA B MAaTEpUAJIC, HC 3aTPYAHACTCA C OTBETOM IIPpHU
BHUJON3MCHCHHU SHI[aHI/Iﬁ;

- YMEHHUE OpraHu3oBaTb CHUCTEMY JOOKYMCHTAIIMOHHOI'O obecrieueHus
YIipaBJICHUS, O(l)OpMJ'IfITI) Pa3jIM4YHbBIC BUAbI JOKYMEHTOB B COOTBETCTBHU C
HeﬁCTByIOHIHMH CTaHdapTaMu,

- yCnemHo€ U CUCTCMHOC BJIAJACHHUEC HAaBBIKaMW NPUMCHCHUA PA3JIMYHBIX
TEXHOJIOT Ui OopraHm3anu CUCTCMBbI Z[OKyMeHTOO60pOTa, B T.4. Cp€ACTBaAMU
I/IKT, 0T60pa U HCIIOJIB30BAaHUA Pa3JIMYHBIX YIIPABJICHYCCKUX CPCIACTB U
MCTOOOB COCTABJICHUA, U pa60TLI C KOHKPETHBIMHU NOKYMCHTAMU B obJracTu
YIipaBJICHUA 3EMEJIbHBIMU PECYypCaMU

X0pouIo

oOyuaromuiics TeMOHCTPUPYET:

- 3HaHWE MaTepuala (CYIHOCTH M COBPEMEHHBIX MOAXOA0B K CO3JIAaHUIO
CHCTEMBI JJOKyMEHTAIIMOHHOTO 00eCreueH s ypaBIeHUECKOH JIEITebHOCTH;
TEOPETUYECKUX U HOPMATUBHBIX OCHOB IOKYMEHTHPOBAHMSI YIPABICHUECKOI
JIEATEILHOCTH B 00JIACTH YIpaBJICHHs 3¢MEJIbHBIMU PECYpPCaMHU,
HEJIBUKMMOCTBIO, OpraHU3aluy U MPOBEACHUS KalaCTPOBBIX U
3eMJICyCTPOUTEIBHBIX paldoT), HE IOMyCKAaeT CYIECTBEHHBIX HETOUHOCTEH;

- B IIEJIOM YCIIEHIHOE, HO COJepKallue OTAeNIbHbIE IPOoOesbl, yMEHUEe
OpraHM30BaTh CUCTEMY JIOKYMEHTAIIMOHHOT0 00eCTIeueHH s yIPaBIeHHS;
Od)OpMJ'IS[TI) Ppa3iinIHbIC BUAbI JOKYMEHTOB B COOTBETCTBUU C ﬂeﬁCTByIOH_II/IMI/I
CTaHJapTaMH, UCTIOJIb3Ysl COBPEMEHHBIC METOAbI 1 ITOKAa3aTe/IN TaKoM
OLI€HKH, UCIIOJIb3Yysl COBPEMEHHBIC METOAbI 1 ITOKA3aTEIIN TaKoi OLICHKH,

— B IIEJIOM YCIEUIHOE, HO COJEpIKalllee OTAeIbHbIE IPOOENbl NN
COIMPOBOXKAAOMIEECA OTACIIbHBIMU OLHI/I6K3,MI/I BJIaACHUC HABBIKAMH
MPUMEHCHUA pa3JIMIHbIX TEXHOJIOTUH OopraHu3anuu CUCTEMbI
JOKyMeHToo0opoTa, B T.4. cpencrBamu IKT; otOopa u ucnosnbp3oBaHus
Pa3IMIHBIX YIIPABJICHUYCCKUX CPEACTB U METOAOB COCTABJICHUS, U pa60TI>I C
KOHKPETHBIMHU JJOKyMEHTaMH B 00JIaCTH yIPaBICHHUS 3eMEIbHBIMU
pecypcamu

YAOBJIE€TBOPUTEJIBHO

00yJaromuiicss IeMOHCTPHPYET:

— 3HaHUs TOJIBKO OCHOBHOI'O MaTepHaia (CylIIHOCTH U COBPEMEHHBIX
HOJIXOJOB K CO3AAaHHIO CHCTEMBI JOKyMEHTALMOHHOTO 00ECIIeUeHUS
YIIPaBIEHYECKOMN JESITENbHOCTH; TEOPETUUECKUX 1 HOPMAaTUBHBIX OCHOB
JOKYMEHTHPOBaHUS YIIPABICHYECKOH AEATENbHOCTH B 00JIACTH YIIPaBJICHUS
3eMEJIbHBIMH PECYPCaMH, HEABUKUMOCTBIO, OpPraHU3aluK U IPOBEICHUS
Ka/IaCTPOBBIX U 3eMJICYCTPOUTENBHBIX PAa0O0T), HO HE 3HACT JAeTaJIeH,
JOITyCKaeT HETOYHOCTH, JIOMYCKaeT HETOYHOCTH B (POPMYIHPOBKAX,
HapyIaeT JIOTHYECKYIO IT0CIE]0BATEIbHOCTD B U3JI0KEHUH ITPOrPaMMHOTO
MaTepuana;

— B IIEJIOM YCIIEIIHOE, HO HE CUCTEMHOE YMEHUE OPTaHU30BaTh CHCTEMY
JOKYMEHTAIIHOHHOTO 00eCIIeUeHHUs yIpaBlIeHUs; OQOPMIIATE Pa3InuyIHbIe
BUJIbl IOKYMEHTOB B COOTBETCTBUU C CHCTBYIOIIMMH CTaHAAPTAMH,
HCTIONB3Ysl COBPEMEHHBIE METO/IBI M ITOKA3aTENN TaKOH OLIEHKH, UCTIONb3Ys
COBPEMEHHBIE METO/IBI U TTOKA3aTENN TaKOH OLIEHKH, UCTIONb3YsI
COBPEMEHHBIE METO/IBI U TTOKA3aTEeNN OLIEHKH IIEPCOHANA;

~ B [IEJIOM YCIIEIIHOE, HO HE CHCTEMHOE BJIAJICHUE HABbIKAMHU IIPUMEHCHHUS
Pa3IUYIHBIX TEXHOJIOTHH OpTaHU3aIMy CUCTEMBI IOKYMEHTO000pOTa, B T.U.
cpeactBamu UKT; orGopa 1 UCIIONB30BaHMS PA3IMIHBIX YIPABICHICCKAX
CPEIICTB U METOAOB COCTABJICHUS, X PAOOTHI C KOHKPETHBIMH JJOKyMEHTaMH B
00J1aCTH YTIpaBIICHNUS 3€MENBHBIMH PECYPCAMHU

Hey/I0BJIeTBOPHUTEIBHO

00yJaroIIHiiCs:

- He 3HAeT 3HAYMTENLHOW YaCTH MPOrPaMMHOr0 MaTepUaa, IioXo
OPHUEHTUPYETCSI B CYIIHOCTH U COBPEMEHHBIX MTOJX0/1aX K CO3/IaHHIO CHCTEMbI
JIOKyMEHTAI[HOHHOT'0 00ECIIeYCHUsI YIIPABICHISCKOW ACATEIBHOCTH;
TEOPETHYECKUX U HOPMATHUBHBIX OCHOB JIOKYMEHTHUPOBAHHS YIIPABICHYECKON
JICATENILHOCTH B O0JIACTH YIPABIICHUS

3eMeNIbHBIMH PECYPCaMU, HEJIBUKUMOCTBIO, OPraHH3aINH U TIPOBEICHUS
KaJJaCTPOBBIX M 3eMJICYCTPOUTEIBHBIX padoT, HE 3HACT MPAKTUKY
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MIPUMEHEHHs MaTepuaa, IOIyCKaeT CYIECTBEHHBIE OINOKH;

- HE yMeeT OpraHu30BaTh CUCTEMY JOKYMEHTALIUOHHOTIO O0eceYeH s
yIIpaBIIeHUsT; 0OpMIIATE pa3NYHbIE BUIBI JOKYMEHTOB B COOTBETCTBUH C
JIUCTBYIOIMMH CTaHapTaMH, JOITYCKAeT CYIIeCTBEHHBIE OIIHOKH,
HEYBEPEHHO, C OOJBIINMHU 3aTPyJHEHUSIMH BBIIIOJIHIET CAMOCTOSTEBHYIO
pabory, OONBIIMHCTBO 3aaHNH, IPETyCMOTPEHHBIX MIPOrpaMMOi
JUCLUIUINHBI, HE BBINOIHEHO;

- oOyuwaromuiicsi He BJIa/ieeT HaBBIKAMU MPUMEHEHHUS PA3THIHBIX
TEXHOJIOTHI OpPTaHNU3alN CUCTEMBI JIOKYMEHTO000pOTa, B T.4. CPEACTBAMU
UKT; orGopa u UCIIOIp30BaHUs Pa3IMIHBIX YIIPABICHUYECKUX CPEICTB U
METOJIOB COCTaBJICHHsI, 1 Pa0OTHI C KOHKPETHBIMHU JIOKYMEHTaMH B 00J1acTH
YIIpaBJICHUsI 3eMENTbHBIMH PECYPCaMHU, JIOIMYCKAET CYIIECTBEHHBIE OIIUOKH, C
OONBIINMH 3aTPYAHEHHUSIMH BBITIOIHSAET CAMOCTOSATENBFHYIO padory,
OOJIBIIMHCTBO MPEYCMOTPEHHBIX MPOrPaMMOI TUCHHUIUINHBI HE BBITIOIHEHO

Paspabomuux: npogheccop I'nedos H.11. T e 35
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