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1. eab ocBOEHUS IUCIHUNINHBI
Llenpto OCBOCHHS TUCIUILIMHBI SBISETCS (POPMUPOBAHUE Y OOYYArOIINXCS
TEOPETHYECKMX M  MPAKTUYECKUX HABBIKOB II0 CO3/IaHUIO YIPABICHYECKOU
JIOKyMEHTAIlMU, a TaKXke MPUOOpPETEeHUE HABBIKOB TI'PaMOTHOW U 3(dexTuBHON
OpraHU3alld COBPEMEHHOTO AEIO0NPOn3BOACTBA Ha npeanpusatusx AlIK.

2. MecTto aucuumiuHsbl B crpykrype OIIOII BO

B coorBercTBHM ¢ y4eOHBIM IIJIAHOM [0 HAIPaBIEHUIO MOATOTOBKU
38.03.02. MeHemKMEHT JUCHUIUIMHA «YTPaBJICHHE ITOKYMEHTOOOOPOTOM Ha
npeanpusitun  AIIK» oTHOCHUTCS K JAUCHUIUIMHAM 4acTH, (QopMHUpyeMoun
y4acTHUKaMU 00pa30BaTeNIbHbIX OTHOIIEHUN EPBOTO OJI0KA.

JUis u3ydeHus MAaHHOM JUCUUIUIMHBI HEOOXOIUMBI 3HAHUSA, YMEHUS H
HaBbIKM, (QOpMHUpyEMble NPEIIIECTBYIOLUIEH AUCUUIUIMHON: «YIpaBiIeHHE B
rOCYAApCTBEHHBIX 1 MYHUIIMIIAIIBHBIX OPTaHU3aLUAX».

JucuunnuHa «YmpaBlieHue AOKyMeHTooOopoTroM Ha npeanpustuu AITK»
sBiseTcss 0a30BOM Uil M3Y4YEHMs] JUCHUIUIMH, MpakTuk: «CrpaTernyeckoe
ynpasienue Ha npeanpuatud AIIK», Taxxke npu IpOX0KIEHUN TEXHOJIOTMYECKON
(MpOEKTHO-TEXHOJIOTUYECKOI) MPAKTUKH, ISl BHINIOJTHEHHS U 3aIUThI BBIITYCKHON
KBIM(PUKALIMOHHON paOOTBHI.

3. IlepeyeHb MIIAHMPYEMbIX Pe3yJIbTATOB 00y4YeHHs 110 JUCLHMILINHE,
COOTHECEHHBIX € INIAHUPYeMbIMH pe3yabTaramu ocsoeHusi OIIOII BO

N3yuenne paHHOW JUCHMIUIMHBI HAMpaBlieHO Ha (QOPMUPOBAHUE Y
o0y4Jaronmxcs KOMIIETEHIU U, MPEACTABICHHBIX B TaoJI. 1



TpeGoBaHus K pe3yJIbTaTAM OCBOCHUS AU CHHUILIUHBI

Taoauna 1

No Kon ConeprkaHre KOMIETEHITUN B pesynpraTe n3ydenus yueOHON TUCITUIUIMHBI 00yJaroNInecs JODKHBIL:
/11 | KOMIIETEHIIUU (um ee yactn) 3HATh YMETh BIAJETh
1 2 3 5 6 7

1 1IK-4 Crnioco0GeH KOOpAUHUPOBATH HOPMATHBHBIE U IIPABOBBIE OCYLIECTBIATH CnocoOHOCThIO KOOPAUHUPOBATH
TEKYIIYIO IIPOU3BOACTBEHHYIO JIOKYMEHTEI, Kacaromuecs KOHTPOJIb U OLIEHUBATH | TEKYIIYIO IIPOU3BOJACTBEHHYIO
JIEeATENBbHOCTh B COOTBETCTBUU npOecCHOHATEHOMI 3G EKTUBHOCTD JIEeATENBHOCT B COOTBETCTBUHU CO
CO CTPATETUYECKUM IIJIAHOM ACATEIILHOCTH, YIpaBJICHHUS CTpaTErM4ECKUM IIAHOM
pa3BUTHS, OCYILLECTBIIATE IIPOU3BOJCTBOM, pasButus, pazpadaThIBaTh

KOHTPOJIb U OIICHUBATH
3¢ (HEeKTUBHOCTH YIIPaBICHUS
[IPOU3BOJICTBOM, IIPUHUMATH
MEPHI IO MPEIYNPEKICHUIO U
YCTPAHEHHIO MTPOOJIEMHBIX
CUTYyallUi B TIPOU3BOJICTBEHHBIX
npoiieccax, pa3padbarbiBaTh
MEPOTIPUSITHSI
COBEPIIICHCTBOBAHUS
YIIPABJICHUS C YUETOM
MEPEOBOTO OTEUYECTBEHHOTO U
3apy0eKHOTO OMbITa

MPUHUMATH MEPHI 110
NPEeAYIPEXICHUIO U
YCTPaHEHUIO
IPOOJIEMHBIX CUTYaIUi
B ITPOU3BOICTBEHHBIX
nporieccax;

MEPOIIPUATHS
COBEPILECHCTBOBAHUS YIIPABIICHUS
C YYETOM IIEPENOBOr0
OTEYECTBEHHOI'0 1 3apyO0eKHOT0
OIIBITA.




4. O0BbéM, CTPYKTYPA U COlePKAHME TUCUMILINHBI

OO6mrast TpyTI0€MKOCTh JUCIUIUIMHBI COCTABISIET S 3adeTHbIX enuHuil, 180

HacCoB.
Tabauna 2
O0beM TUCHUILIMHBI
KonuuecTBo yacoB
Bcero 6 m.4. no 200am
1 2 3 4 5
KoHnrtakTHas paboTa — Bcero, B 56,1 56,1
T.4.
ayoumopHas paboma: 56 56
JIEKLIUA 18 18
1a00paTopHbIe
MIPAKTUYECKHE 36 36
NPOMENHCYMOYHAS 0,1 0,1
ammecmayus
KOHMPOJIb X X
CamocTtosTenpHas padora 125,9 125,9
Dopma UTOrOBOr0 KOHTPOJIS 3 3
KypcoBoii npoexT (pabota) X X
Taoauna 3
CrtpyKTypa u coaepkaHue IJUCHUILIHHBI
Camoc
KonTakTHan rosre KonTpoas
= JbHas .
2 padora 6 3HAHMI
3 padot
D
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1 2 3 4 5 6 7 8 9
3 cemec
1. | IpaBoBbIe H HOPMATHBHBIE OCHOBBI
JA€JIO0NMPOU3BOACTBA. OCHOBHEIE IIOHATUSA
J1enonpou3BoAcTBa. OYHKIUHU TOKYMEHTA. 1 JI T 2 4 TP YO
Knaccudukanus nokymeHToB. Mcropust u oprannzanms
JACJIOITPOU3BOACTBA B Poccun.
2. | TIpakTUYecKHe OCHOBBI yIpaBJeHHUs
A0KyMeHTO00O0opoToM Ha mnpeanpustuu  AlIK.
OCHOBHBIC ~ JOKYMEHTBI  ympaBieHusi. (OCHOBHBIC 1 113 T 2 6 BK YO
MPUHIMIE  paboThl ¢ JoKyMeHTamu. OpraHu3anus
JIOKyMEHTO0000pOTa
3. | TlpaBoBbIe " HOPMATHBHBIE OCHOBBI 2 113 T 2 4 TP YO




aenonpousBoacTBa. CucremMa JOKYMEHTallMM Ha
TOCyapCTBEHHOH ciy:k6e. HopMmaTHBHO-TIpaBoBOE H
METOIMYECKOE obecrieuenne JIeTTOTIPON3BO/ICTRA.
Enunas cucremMa rocynapCTBEHHOW CTaHAAPTU3ALIUU.
Enunas rocyaapcTBEeHHas cucTEMA
JIOKYMECHTAITMOHHOTO 00CCIICUCHUS YIIPABICHUS

4. | Pernamenranus JIOKYMEHTHPOBARMST | o 1 T TK vO
ynpaBJeH4YecKOii AesiTeTbHOCTH.

5 | Cranpaprusanusi mpouecca JOKYMEHTHPOBAHMSL.
CocTaB peKBU3HTOB JOKYMEHTOB. TpeOoBaHus Kk | 3 113 T TP YO
oopMIICHHIO PEKBH3UTOB JOKYMEHTOB.

6 | PekBH3UTBHI [OKYMEHTOB H 00LIHMe NpPaBHJIA HX 4 m3 T TK vO
o(opMIIeHHS.

7. | CrangapTu3anusi mpoumecca JOKYMEHTHPOBAaHHS.
TpeboBanust k OmaHKamM JOKyMeHTOB. IIpaBmia 5 J T TP YO
HallMCaHMsI TeKCTa JOKYMEHTa.

8. | TpeGoBaHusT K COCTaBJeHHI0O H 0(OPMJIECHUIO
AOKYMEHTOB Pa3THYHBIX BH/I0B. Cucrembl
pETHCTpalMy UCXOJSMEH NOKYMEHTAIlMH M KOHTPOJIS > 13 T TK Yo
WCTIOJTHEHUSI JOKYMEHTOB.

9. | Oprann3auuOHHO-PACIOPAANTEJIbHAS
AOKYMEHTanus: TMOAroToBka H  odopMieHne. 6 m3 T TP vO
OpraHu3alMoHHas JOKyMeHTalus. PacrnopsanTenbHas
JIOKyMEHTaIHS.

10. | 3nauenne gokymeHTa B ynpaBienun. OcCOOEHHOCTH 7 T T TK vO
JIOKyMeHTooOopoTa Ha npeanpusitiu AIIK.

11. | OpranuzanuoHHO-pacnopsANTeIbHAS
AOKYMeHTalMsi: MOAr0TOBKa M oopMiIeHHE
CrpaBo4HO-HH(pOPMaOHHAS u CIIPABOYHO- 7 113 T TP YO
aHAIMTHYECKasl TOKYMEHTaIusI.
OdopmireHe TPOSKTOB 3aKOHOAATENBHBIX aKTOB PO.

12. | Homenknartypa st (OpMHUPOBAHHSI W XpaHEHHSs 8 m T TK vO
aeJ1. ITopsimok cocTaBiieHNs] HOMEHKJIATYPHI JIe

13. | Opranu3auuoHHO-PaACHOPSAUTE]bHAS
AOKYMEHTAIMsI: MOAr0TOBKa M 0)opMIIeHHE
Odopmiiearie  mpoekToB akToB I[Ipesmnenta PO. 9 1 T TP vO
Odopmirenre mpoektoB akToB IIpaBurensctBa PO.
OdopmiieHre MPOEKTOB HOPMATHUBHBIX MTPABOBBIX aKTOB
(hegepabHBIX OPraHOB HCIOJIHUTENBHON BIACTH.

14. | Odopmrnenue npoexkToB akToB IIpaBurenscrtBa PO.
OdopmiieHre TPOEKTOB HOPMATUBHBIX NTPABOBBIX aKTOB 9 3| KC TK YO
(hegepabHBIX OPTaHOB HCIOJTHUTENHFHOM BIACTH.

15. | OdopmiteHne MPOEKTOB HOPMATUBHBIX NTPABOBBIX aKTOB 10 m T TP vO
MYHHIIMIAJIbHBIX OPraHOB MCIIOJIHUTEIbHON BJIACTH.

16. | CocTaB peKBH3HTOB U TPeGOBAHMS K HX
odopmaennio. OhopmiieHne PEKBU3NUTOB, 11 1 T TK vO
pa3MelaeMbIX Ha I10JI€ YTIIOBOTO U MPOI0JILHOTO
IITAaMIIOB JIOKYMEHTOB.

17. | CHaGkeHYeCKO-COBITOBAsI JOKYMEHTALHS.
KoHTpoIb HCTIOJTHEHNS THCEM TPaXIaH. 11 m3 T TP vO
Wudopmuposanue rpaxaan. OOpalieHne 1 3arpochl
0c000r0 KOHTPOJIS.

18. | Odopmienne peKBH3MTOB, pa3MellaeMbIX Ha 12 m3 T TK vO
paboyeM moJjie JOKYMEHTa.

19. | lokyMeHTAIIHOHHOE o0ecrieyeHue KaJpoBOii
padotbl. OpraHn3aliOHHO-KAApPOBHIE  JTOKYMEHTEHI. 13 1 T TP vO
OpraHu3annoOHHO-PACIOPS JUTEIbHBIC KaJpOBbIE
JOKYMEHTBL.

20. | Opopmaenne PpeKBH3UTOB, pa3MellaeMbIX Ha 13 m T TK vO

CJ'ly)KeﬁHOM 1moJI¢ TOKYMEHTA




21 | lokyMeHTalHOHHOE obecrieueHune KaJApoBoi

pa6oThl. J[OKyMEHTHI 1O TPYIOYCTPOWCTBY, ydery u | 14 113 T 2 4 TP YO
pabote ¢ Kagpamu.
22 | OdopmiieHHE CIPABOK U JJOBEPEHHOCT el 15 JI T 2 6 PK YO
23 | Cay:xeOHas mepenucka. J[emoBoe MICEMO M IpaBUIia
ero odopmienus. Kmaccudpuxanms nemoBpix mucem. | 15 113 T 2 4 TP YO
Knaccudukanus ciry)KeOHBIX ITHCEM.
24 | OdopmiieHne AOKJIATHOI, CIIyKeOHOH LAY m3 T 2 4 TK vO

00BSICHUTEJILHOM 3aIMHCOK

25 | TexHosoruu pagoTsl ¢ JTOKYMEHTAMM.
Opra"uzanuss  JOKyYMEHTO000pOTa. Opranuzanus
paboThl ¢ BXomsAmMMH JoKyMmeHTamu. Opranuzanus | 17 J T 2 4 TP YO
paboThl C HCXOMANMMHU JOKyMeHTaMu. OpraHuzaius
paboThl ¢ BHYTPEHHUMH JIOKYMEHTaMHU.

26 | OdopmileHHe U COCTABJIEHHE OCHOBHBIX BHI0B
pacnopsanTeIbHbIX JOKYMEHTOB.

17 113 T 2 4 TK YO

27 | TexHosoruu padoThbl ¢ JOKYMEHTaMM. TK
Opraamzanus padoThI ¢ 00PAICHASIMH TPaXKIaH. . 18 13 T 2 4 TP YO
Perucrpanust JOKyMEHTOB B OpTaHU3aLUH. TeXHOIOTHS

perucrpaimy paxcorpamMm

BbIxoaHOH KOHTPOJIb 0,1 1,9 BexK| 3auer
Hroro: 56,1 | 125,9
IIpumeuyanmue:

VYcnoBHbIE 0003HAUCHUS:

Buasbl aynuropHoii padorst: JI — nexuus, [13 — npaktuyeckoe 3aHsATHE.

®opmbl npoBeneHus 3aHaTuii: JIB — nexnus-pusyanmmzarus, T — JeKOWsA/3aHATHE, MPOBOINMOE B
TpaguuuonHoi ¢popme, KC — kpyrablii cTod.

Buabl koutpoas: BK — BxonHoii kontpons, TK — tekymmii kouTpoins, PK — pydexHsrit konTpons, TP —
TBOpUecKas padora, BeixK — BEIXOIHOI KOHTPOJIB.

®opma koHTpoJsA: YO — ycTHBIN onpoc (cobecenoBanue), 3 — 3a4er

5. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

Opranu3zaius 3aHITUN 10 TUCIUILUIMHE « YTIPaBJI€HUE TOKYMEHTOO00pOTOM
Ha npennpustun AITK» mpoBoautcs nmo Bugam y4eOHOM pabOThl: MPAKTUUYECKUE
3aHITHS ¥ TEKYIIUHA KOHTPOJIb.

Peanuzamusi KOMIETEHTHOCTHOTO TIOAXOAa B paMKax HampaBICHUS
noAroroBku 38.03.02 MeHeKMEHT NMpeyCMaTPUBAET UCTIOIBb30BaHNE B YUeOHOM
MIPOIIECCE aKTUBHBIX M MHTEPAKTUBHBIX (DOPM TIPOBEICHUS 3aHATHI B COUYCTAHUU C
BHEAYJAUTOPHON paboTON mjis (GOpMUPOBAHUS W Pa3BUTHA MPOGHECCHOHATHHBIX
HABBIKOB 00YyYarOIINXCS.

[lenpr0 TPAKTUYECKUX 3aHATUN SBISICTCS BBIPAOOTKA TEOPETHUECKUX H
MPAKTUYECKUX HABBIKOB IO CO3/IAHUIO YIPABJICHUYECKOW JTOKYMEHTAIMH, a TAKKe
MpUOOpPETECHNE HABBIKOB TPAaMOTHON M d(PPEKTUBHON OpraHU3AINKA COBPEMEHHOTO
Je0npor3BoACTBA Ha npeanpuarusx AITK

CamocrosiTennbHasi paboTa OXBaThIBa€T MPOPAOOTKY OOyYaroIUMUCS
OTJENBHBIX BOMPOCOB TEOPETUYECKOTO Kypca | T.II.

CaMocTosTennbHast paboTa OCYIIECTBISIETCS B  WHANBHAYAIHHOM |
rpynnoBoM (opmate. CamocrosiTenbHasi padoTa BBIMOIHSAETCS 00y4YaromUMHUCS Ha
OCHOBE Yy4ye€OHO-METOAUuYecCKUX MarepuanoB aucuuiuinasl ([Ipunoxkenue 2).
CaMOoCTOSTENBHO N3y4YaeMble BOMPOCHI Kypca BKIIFOUAIOTCSI B BOIIPOCHI K 3aUETYy.




6. YueOHo-MeTOqMUYecKOe U HHPOPMALIMOHHOE o0ecreyeHne

AUCHUIIJINHBI
a) ocHoBHag Juteparypa (oudauoreka CI'AY)
HUcnone3yercs npu
HaumeHnoBanue, ccpliika Uil 3JIEKTPOHHOTO MecTto u3manus,
ABTOP(BI) H3YYCHHUH Pa3/ieioB
JOCTYTIa WITH KOJI-BO SK3EMIUIIPOB B OMOIHOTEKE M37aTeIbCTBO, TOL (u3 1. 4, 1a6. 3)
2 3 4 5
JIOKyMEHTUPOBAHKE YIIPABICHIECKOM H.IL M..MHOPA-M 1-27
IEeATENBHOCTH: Y4eOHoe mocooue - 268 c.: 60x90 Kprokosa Wspatensckuii Jlom,
1/16. - (Bsicmiee o6pasosanue) ISBN 978-5-16- 2014
003134-7. Pexum goctyma:
http://znanium.com/bookread2.php?book=432033
JIOKYMEHTHPOBAHHUE YIPABICHYECKOM I0.A. M.: PHOP, 2018. 127
nesTenpHOCTH: YuebHoe mocobue - 138 c.: 70x100 | ITanacenko
1/32. - (KapmanHoe yuebHOe mocobue). (00I0KKa,
kapMm. popmat) ISBN 5-369-00014-X. Pexum
JOCTyTIA:
http://znanium.com/bookread2.php?book=927448
JIOKyMEHTHUpPOBaHHUE YIPaBICHYCCKOM AA. M.: HUI UHOPA-M, 1-27
IEeATENBHOCTH: YueOHoe mocooue. - 304 c.: 60x90 Pa3;[0130>1< 2016.
1/16. - (Beicuiee oOpasoanue: bakanaBpuar) HbIN
(ITepermnér) ISBN 978-5-16-011744-7. Pexxum
JIOCTyIIa:
http://znanium.com/bookread2.php?book=542806
0) 1OMOJIHMTEIbHASA JIUTEpaTypa
HammeHoBanue, ccpuIKa IS Astop(si) [ Ton— Hcnonp3yercs mpu
i 3JIEKTPOHHOTO JIOCTYIIA WIIH KOJI-BO J3ATEBCTRO, TON H3YYCHUH Pa3/ieIoB
9K3eMIUIIPOB B OHOIHOTEKE (3 1. 4.3)
1] 2 3 | 4 5 |
1 JlOKyMEHTHPOBaHUE yIPABIECHUYECKON AA. 000 "Hayuso- 1-27
JeaTenbHOCTH : yueO. mocooue ISBN 978-5- | Pa3mopoxHbIil | M31aTeNbCKUH
16-104186-4. neatp MHOPA-
https://znanium.com/catalog/product/854774 M", 2017
2 HenonpousBoacteo [[lokyMeHTallMOHHOE M.N. PocroB-Ha-Jlony 1-27
obecrieueHue yrpapieHus|: YueOnuk - 376 | bacakos, :@enukce, 2014.
c. ISBN 978-5-222-23063-3
https://znanium.com/catalog/product/908867

B) pecypchl UH(OPMALMOHHO-TEJIEKOMMYHUKALUOHHOM ceTn
«AHTepHeT»

JInss  OCBOEHMA JUCHUIUIMHBI PEKOMEHAYIOTCS  CJIEAYIOIIME  CaWThI
WH(POPMAITMOHHO-TEJIEKOMMYHUKAITMOHHOM ceTn «HTepHeT»:
l.  AIMMHUCTpaTMBHO-yIIpaBJICHUYECKMU  mopTtan —  Pexum  pocryna:
http://www.aup.ru/books/i002.htm
2. Hayunas onextponnas OuoOmmoreka eLIBRARY.RU — Pexum npocryna:

http://elibrary.ru



http://znanium.com/bookread2.php?book=432033
http://znanium.com/bookread2.php?book=927448
http://znanium.com/bookread2.php?book=542806
https://znanium.com/catalog/product/854774
https://znanium.com/catalog/product/908867
http://www.aup.ru/books/i002.htm
http://elibrary.ru/

3. OOpazoBarensHble pecypchl HMHATepHeTa. DKOHOMHMKA. Pexum mocryma:
http://www.alleng.ru/edu/econom5.htm

r) nepuoanyecKue U3IaHus
1. XKypHan «AkryanbHblE MPOOJIEMBl SKOHOMHKH M MEHEKMEHTa» - Pexum
noctyma: http://elibrary.ru/contents.asp?titleid=51090
2.  XKypman «JlugepctBO W = MeHEmKMEHT» - Pexxum  jmoctyma:
http://elibrary.ru/contents.asp?titleid=53431
3. XKypHan «DKOHOMHKA W COBPEMEHHBIH MEHEPKMEHT: TEOpHUs W MPAKTUKA
Pexxum noctyna: http://elibrary.ru/contents.asp?titleid=37918

A1) uHpOpPMAINMOHHBIE CIPABOYHbLIE CHCTEMBbI U TPodeccCHOHATIbHbIE
0a3bl JaHHBIX

JUIss  TIoNIb30BaHUS  CTaHIApTaMH W HOPMATUBHBIMH  JIOKYMCHTAMH
PEKOMEHIYeTCsl TPHUMEHATh WH(DOpPMAIMOHHBIC CIPABOYHBIE CHCTEMBI U
npodeccuoHanbHble 0a3bl JAHHBIX, TOCTYN K KOTOPBIM OpPraHU30BaH OMOIMOTEKOM
YHUBEPCUTETA Yepe3 JOKATHHYIO BEIYUCITUTEIHHYIO CETh.

JUiss  ToNb30BaHUS  AJIEKTPOHHBIMU — W3JAHMSIMU  PEKOMEHIYeTCS
UCIIOJIB30BaTh  Clenylone MWHGOPMAIMOHHBIE CIPABOYHBIE CHCTEMBl U
npodeccruonanbHbie 0a3bl JaHHBIX:

1. Hayunas Oubnmoteka yauBepcureta http://www.sgau.ru/biblioteka

ba3pl nmaHHBIX cojep)kaT cBeleHUs 000 BceX BUIAX JIUTEPATYPHI,
nocrynaromei B ¢ora omdbmmuoreku. bonee 1400 moJHOTEKCTOBBIX JTIOKYMEHTOB
(yueOHukHu, ydeOHbIe TocoOusi u T.i.). JlocTym — ¢ J000ro KOMIBIOTEPA,
MOIKJTFOYCHHOTO K ceTH MHTEepHeT.

2. DnektpoHHas Oubmmorevynas cucrema «Jlanpy http://e.lanbook.com.

DnekTpoHHas OMONMMOTEeKa U3IaTeabCTBa «JlaHb» — pecypc, BKIIOYAIONTUH B
ce0sl Kak DJICKTPOHHBIC BEPCUM KHHT HM3JaTeNbCTBA «JlaHBY», Tak M KOJUICKIIMH
MOJTHOTEKCTOBBIX (halJIOB IPYTUX poccuiickux u3aatenbcts. [locne peructpaiuu ¢
KOMITbIOTEPA YHUBEPCUTETA — JOCTYI C JIIOOOT0 KOMIBIOTEPA, MOAKIIOYEHHOTO K
cetu MHTEpHET.

3. «YumBepcuterckas oubamoreka ONLINE» http://www.biblioclub.ru.

DneKTpOHHO-OMOIMOTEYHAsT CUCTeMa, 00eCTIeYrBalONIasl JOCTY K KHHUTaM,
KOHCIICKTaM JICKIMH, SHIUKIONEANSIM M CJIOBapsM, YYCOHHKaAM MO Pa3IuYHBIM
00JIacTsIM HAayYHBIX 3HAHWN, MaTepHaIaM MO SKCIPECC-MOATOTOBKE K IK3aMEHaM.
[locne peructpanmuu ¢ KOMIBIOTEpA YHUBEPCUTETA — JOCTYN C JIFOOOTO
KOMITBIOTEPA, TTOAKIFOYCHHOTO K ceTH MHTEepHeT.

4. Hayunas snekrponHnas ouonmoreka eLIBRARY.RU. http://elibrary.ru.

Poccuiickuii nHGOpMAIMOHHBIA TIOpTal B 00JIACTH HAyKH, MEIULIMHBI,
TEXHOJIOTHH W 00pa3oBaHus. Ha mmaTdopme akKyMyIHpPYIOTCS ITOJTHBIC TEKCTHI U
pedepaTsl Hay4yHbIX cTaTedl W myOnukanuid. JlocTynm ¢ Jt000ro KOMITBIOTEpaA,
noakIroYeHHoro k cetu Murtepuer. CBoOOaHAs perucTpariusi.
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5. Undopmannonnas cucrema «EguHoe okHO A0CTyma Kk 00pa3oBaTebHBIM

pecypcamy. http://window.edu.ru.

HNudopmanronHas cucreMa npeaocTaBisieT CBOOOIHBIN TOCTYI K KaTalory
oOpa3oBaTenbHBIX MHTEpHET-PECYpPCOB M MOJHOTEKCTOBOM AJIEKTPOHHON y4eOHO-
METOJIUYECKOM OMONMMOTEeKe JJIsI O0IIero M MpodecCHOHAIBHOTO OOpa3oBaHUS.
Hoctym ¢ 11060r0 KOMIBIOTEPa, MOAKIIOUEHHOTO K ceTh MHTepHeT.

6. OBC «tOpaiit» http://www.biblio-online.ru.

DneKTpoHHO-0MOIMoTeYHas cuctema uzgarenberBa «HOpaiity. YueOHuku u
yueOHbIe TIOCOOHMS OT BEAYIIMX HaydyHbIX ImKoJ. Temaruka: «busHec.
OkoHOMHKa», «['yMaHuTapHbple u OOIIECTBEHHbIC Hayku», «EcTecTBeHHBIE
Haykm», «upopmatuka», «llpuknagnsie Hayku. TexHuKa», «SI3bIKO3HAHHUE.
NuocTtpanuble s3bikn». JlocTym - TMOCIE pErucTpaiuud ¢  KOMIIBIOTEpA
YHHBEPCUTETA C JTI0O0T0 KOMITBIOTEPa, MOAKII0OUEHHOTO K Internet.

7. TTouckoBas cucrema Google. Pexxum moctyma: https://www.google.ru/

8. [Touckosas cucrema Mail.ru. Pesxum noctyna: https://mail.ru/

9. Ilouckoras cucrema Pamoiiep. Pexxum noctyma: https://www.rambler.ru/

10. [MouckoBas cucrema Auyuekc. Pexxum goctyna: https://www.yandex.ru/

¢) nHGOpPMAIHOHHbIE TEXHOJOTHH, HCIOJIb3yeMble ITPH OCYIIeCTBJICHHN
00pa30BaTeJIbHOTO MpoIecca:

K unbOpManmOHHBIM TEXHOJOTHSAM, HMCIOJIB3YEMBIM IPU OCYIIECTBICHHH
00pa30BaTeILHOTO IPoIiecca MO JUCIHUILINHE, OTHOCSTCS:

Haumenosanue Tun nporpavms:
paznena yueOHOH (pacuerna,
[ —— HaumeHnoBanue nporpammst oOyuarommas,
(Monya1s) KOHTpOJIUpYIOLIas,
BCIIOMOTaTeNIbHAs )
2 3 4
Bce paznenst 1) TIIpaBo Ha wucnonb3oBanue Microsoft Desktop | BcromorarenbHast
JVICTIATUTHHEI Education All Lng Lic/SA Pack OLV E 1Y Acdmc Ent.
JInnensnatr — OOO «CoBpeMEHHBIE TEXHOJIOTUNY, T.
CaparoB. Kontpakr Ne 0024 Ha mnepemauy
HEUCKIIIOUYUTENbHBIX  (TIOJIb30BAaTENbCKUX) IpaB Ha
nporpaMMHoe obecnieuenue ot 11.12.2018 r.
Bce paznensl 2) IIpaBo Ha UCHOJB30BaHME MPOTPAMMHOTO MPOJAYKTA | BCIIOMOraTelbHas
JIACLIUILIUHBI ESET NOD32 Antivirus Business Edition renewal for
2041 user (mpomnenue 2041 nunensuii Ha cpok 12
MmecsueB).  Jlunensuar — OOO  «KomnbroTepHbIi
cynepmapker», T. CaparoB. Kourtpakr Ne 0025 Ha
npuoOpeTeHne TMpaB Ha HCIOJB30BAHUE CPEACTB
aHTUBUpPYCHOM 3aumThl oT 11.12.2018 r
Bce paznensr 3) Bepcus ciennanbHbIX HHPOPMAIIMOHHBIX MAaCCHBOB CIIpaBOYHAsA
JUCLIUTIINHEI ANEKTPOHHOTO MEPUOJNIECKOTIO
crpaBouHuka «Cucrtema 'APAHT». Ucnionuurens —
00O «Cepsuchnas Komnanus «I"apant-Capatosy, T.
Caparos.
JloroBop 06 okazanuu uHGopMaoHHbIX ycayr Ne C-



http://window.edu.ru/
http://www.biblio-online.ru/
http://www.biblio-online.ru/
https://ru.wikipedia.org/wiki/Google_Search
https://www.google.ru/
https://ru.wikipedia.org/wiki/Mail.ru
https://mail.ru/
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| 3276/223-981 ot 01.07.2019 1. |

7. MaTtepuajJibHO-TEXHUYECKOE o0ecnevyeHne M CIUTIUHbI (MOILYJIA)

JUIs  TIpOBEACHHMS  3aHATUH  CEMHMHAPCKOTO  THIIA, TPYIIOBBIX H
WHIUBUAIYAIbHBIX KOHCYJIbTAIlMH, TEKYIIETO KOHTPOJS W IPOMEKYTOUYHOMN
aTTeCTaIllM HEOOXOJAMMBI AyJUTOPUHA C MEJIOBBIMH WM MapKEPHBIMH JOCKaMH,
JIOCTATOYHBIM KOJWYECTBOM ITOCAJOYHBIX MECT M OCBEIICHHOCTHIO. [l
WCITOJIb30BAHUS MEIMAPECYPCOB HEOOXOIUMBI MPOCKTOP, SKPaH, KOMIBIOTED WU
HOYTOYK, IO BO3MOKHOCTH — YaCTUYHOE 3aTEMHEHHUE THEBHOTO CBETA.

JIist TipoBeeHHsI TIPAKTUYECKUX 3aHATHNA W KOHTPOJS CaMOCTOSTEIHLHOU
paboThl 10 JUCIUIUIMHE «YTpaBieHHE IOKYMEHTOOOOPOTOM Ha MPEeaNPUSTHH
ATIK» umerorcs ayauropun NeNe 225, NeNe 324,

[ToMemenus 11t CaMOCTOSITEIILHON PabOThl O0YYAFOITUXCS YNTATbHBIC 3aIbI
OMOJIMOTEKH  OCHAIEHBl  KOMIIBIOTEPHOM  TEXHUKOW C  BO3MOYKHOCTBIO
noAkitoueHus K cetd «MHTepHeT» M obecrnedeHueM JOCTyna B DJICKTPOHHYIO
HH(pOpMAITMOHHO-00pa30BaTEIbHYIO CPEAY YHUBEPCUTETA.

8. OueHoYHbIe MATEPUATBI

OueHouHble MaTepuaibl, CHOPMHUPOBAHHBIE MJIsi MPOBEICHUS TEKYIIEro
KOHTPOJISL yCHEBAEMOCTH M MPOMEXKYTOUHOW aTTECTAalMu OOYy4YaroMMXCA IO
JUCUUIUIMHE «YTpaBlIeHHE JIOKyMeHTooOOopoToM Ha mnpeanpustun AlIK»
pa3paboTaH Ha OCHOBAHUM CIEIYIOUINX TIOKYMEHTOB:

- ®enepanbHoro 3akoHa Poccuiickoit ®enepannu ot 29.12.2012 N 273-®3
«O0 oOpazoBanuum B  Poccuiickoit ®Depepanun» (C  U3MEHEHUSIMH |
JOTIOJTHEHUSIMU );

- npukaza MunoOpHayku P® ot 05.04.2017 Ne 301 «OO6 yTBepKaeHUU
[Topsinka opraHu3alvd M OCYUIECTBJIEHHS OOpPa30BATENbHOM AESTENBHOCTU IO
oOpa3oBaTeNbHBIM MpOrpaMMaM  BBICIIEr0 OOpa3oBaHMS — IporpaMmmam
OakayiaBpuaTa, IporpaMMam CreualnTeTa, IporpaMMaM MarucTpaTypbh»;

OueHouHble MaTepualbl MPEACTABICHbl B MPUIOKEHHH 1 K paboueit
porpamMme JUCLMIUIMHBI U BKIIOYAIOT B ce04:

NepeuyeHb KOMIIETEHLIM C YyKa3aHUEM JTanoB UX (OPMHUPOBAHMS B
npoliecce OCBOEHUs1 00pa30BaTENbHON MPOrPaMMBIL;

ONMCAaHUE TI0KA3aTeJIel U KPUTEPUEB OLICHUBAHUSA KOMIETCHIMN Ha
pa3IMYHBIX ATanax ux GOpMHUPOBAHUS, OMMCAHUE 1K OLEHUBAHMS;

TUIIOBbIE KOHTPOJBbHBIE 3aJaHUsl WU WHBbIE MaTepuaybl, HEOOXOIUMbIE
JUISL OLEHKH 3HAaHWW, YMEHHH, HAaBBIKOB M (WJIM) ONBITA JAESATEIBHOCTH,
XapaKTepu3ylomue 3Tanbl (HOPMUPOBAHMS KOMIIETEHIMI B MPOILIECCE OCBOCHUS
o0pa3oBaTeIbHOIN MPOTPaAMMBI;

METOAMYECKUE MaTepHuasbl, ONPEACISIONE IPOLEAYPHl OLICHUBAHUS
3HAHWI, yMEHUH, HABBIKOB M (MJIM) ONBITA AEATENBHOCTH, XAPAKTEPU3YIOIIHX
3Tanbl GOPMUPOBAHUS KOMIETEHIIUHA.
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9. Y4eOHO-MeTOAUYECKOE 00ecTedeHre CAMOCTOSATeIbHOMH padoThl

[lepeuenp y4eOHO-METOAMYECKOTO OOECIEUEHHUSI CaMOCTOSATEIbHON
paboThI MPEACTABICHO B MPUIIOKEHUH 2 K padoyell mporpaMMe IO JUCLMILINHE
«YmpaBieHue J0KyMeHToo0opoToM Ha npeanpustun AITK».

10. MeToanyeckue yKazaHus AJsi 00y4aOIIUXCA 110 U3YyYEeHUI0
JUCHMILUIMHBI «YTIpaBJieHHEe JOKYMEHT0000poTOM Ha npeanpuaTuu AITK»

Meroauyeckue yKazaHusd 10 M3YYCHUIO JUCHUIUIMHBL «YTIpaBJicHUE
JTOKyMeHTo0O0opoToM Ha npeanpusatun AIIK» BkitouaroT B ceOs:
1. Mertoauueckue yka3anus K npaktndeckum 3ausatusm ([Ipunoxenue 3).

Paccmompeno u ymeepoicoeno
Ha 3acedanuu Kageopwl

«IIpoexmuwiii menedsrcmenm u BO/ 6 AIIK»
«4» mapma 2022200a (npomoxon Ne 8
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Jlner usmenennii u IOMOJIHEeHNI,

BHOCHMBIX B Pad04y10 MPOrpaMMy AHCHHNTHHbI
«YnpasJjenue 10KyMeHT0060pOTOM Ha npeanpusitan AITK»

JIonoTHEHHsT W M3MeHeHwud,

BHCCEHHBIE B pad0O4Yylo MNpPOrpaMMmy JHCIHIUIMHBI

«YIpaBIeHHe JI0KyMEHTOOGOPOTOM Ha mpexnpustan ATTKy» ma 2021/2022 yueGHsIit rog:

Ceenennst 00 06HOBJICHHH JTHIICH3HOHHOTO NMpOrpaMMHOro obecrieyeHus

Haumenopanne [porpamMmmabl

[TpumeyaHue

Kaspersky Endpoint Security

PekBH3NTBI MOATBEPIKAAILICIO TOKYMeNTA:
[lpaso wa wncnonvsosanne Kaspersky Endpoint Security nns OusHeca -
Crannapthblit (250-499) 1 year Educational Renewal License. Jlnuensnar —
' 000 «CospeMetiHbie TexHONOHNY, T. CapaTos.

CyGunuensnonHetii 1orosop No 6-219/2020/223-1370 o1 01.12.2020 T,

Cpok neficTus
KOHTpaKTa HCTeK

Kaspersky Endpoint Security

PeKBH3NTLI NOATBEP:IKAAIONIEr0 JOKYMeNTA:

Ilpaso Ha wucnonesosanne Kaspersky Endpoint Security mis Gusmeca -
Crannapthelit (250-499) 1 year Educational Renewal License. Jlnuensuart —
000 «CoBpemeHHble TeXxHONOTHIY, T. CapaTos.

CybnuueH3noHHbl i qorosop Ne 6-133/2021/223-1205 01 09.11.2021 r.

3aK/I0UueH HOBbI 10roBOp
cpokoMm Ha | ron
(no 31.12.2022 r.)

Microsoft Office

PexBI3HTBI MOATBEKAAIOLIEr0 A0KYMEHTA:
Ipenocrasnenne  HeHCKMOUHTENbHLIN npas Ha [10: DsktpEdu ALNG
LicSAPk OLV E 1Y Acdme Ent. Jlnuensnar — OO0 «KOMITAPEKC», .

Capatos.

CyGnunensnonnstii  gorosop Ne  201201/KJ1/J1/44-208  wa nepemauy
HEHCKIIOUHTENILHLIX  NpaB  Ha  nporpamMmbl s DBM ¢ KOHeYHbIM
nons3oeareneM 1o aapecy: r. Caparos, yi. Coserckas, 60 ot 01.12.2020 r.

Cpok neiicTBus
KOHTpaKTa MCTEKaeT
31.12.2021 r.

Microsoft Office

PexkBH3NTBI NOATBEP/KAAIOLIEr0 JJIOKYMEHTA:
[lpenoctaBnenne HeuckmouutenbHblX npas Ha [10: DsktpEdu ALNG
LicSAPk OLV E 1Y Acdmc Ent. Jlnuensuar — OO0 « KOMITAPEKC», .

Capatos.

Cybauuensnonnsiii gorogop Ne AD-030 Ha nepenady HeHCKIIOUHTENbHbBIX
Mpas Ha nporpammbl uis IBM ¢ KoHedHsIM noib3oBaTeneM ot 15.12.2021 r.

3aK/I04eH HOBBIiT 10roBOp
CpoKOM Ha | rox
(no31.12.2022r.)

AKTyaJIH3MpOBaHHAS pabouast nporpamMma

JHCLHITITHHBI

«YrpaBieHue

JoxkymeHTooOOopoToM Ha npennpustad AITK» paccMoTpena M yTBepikjeHa Ha 3ace/laHHH
kadenpe! «lTpoeKTHLIA MEHEIIKMEHT M BHELIHEIKOHOMHUECKas jedarejpHocTh B ATTK» «20»

nexadbpst 2021 rona (nporokon Ne 6).

3aseayiomuii kadeapoii

(noanuce)

I.JI. BopoTHukoB




JIncT u3MeHeHHu 1 JOMOTHEeHHI,

BHOCHMEIX B paGouyio NporpamMmy AHCLHIIIHHbI
«YnpapJjieHHe NOKYMEHT0000poToM Ha npeanpusaTun AITK

JlononHeHNs ¥ W3MEHEHNs], BHECEHHEBIE B pabo4ylo nporpaMMy AMCLMIIMHEL « Y IpaBJe-
Hue JoKyMeHToobopoTom Ha npegapustau AITK» na 2022/2023 yueOueiii roa:

1. B cBsi3H ¢ IMepeHMEHOBaHHEM YHUBEPCHTETa pabodyio MporpaMMy AUCIHIDTUHBI
«Ynpaenesne noKymenroobopoToM Ha npexnpustun AITK», pazpaboTaHHYIO U YTBEPKAEHHY O
B (henepalbHOM roCyAapCTBEHHOM 00pa3soBaTeNbHOM YYpERIEHNH BhICIIero obpasosanus «(a-
PAaTOBCKUI rocyJapcTBeHHbil arpapHbiii yuusepeurer uMenn H.M. Bapunosa (PI'BOY BO Ca-
patoscxuii [AY) cyutaTe paboueil nporpaMMoi JUCHHUILIMHEI {elepalbHOIO roCyAapCTBEHHOTO
00pa3oBaTeNbHOTO yupexaeHHs Beicliero oOpasopanus «CapaToBCKUH rocynapCTBeHHBIH yHH-
BEPCHTET IeHEeTUKH, OnotexHonornu u uHxeHepud uMenn H.W. Basunosay (OI'BOY BO Baeu-
NOBCKVIT YHABEPCATET) Ha OCHOBAHMM pelieHusi Yuenoro cosera ynusepcurera ot 30.08.2022
1uporoxon Nel,

AXTyanusupoBaHHas paGoyas nporpaMMa TUCIHUIUTHHBI « Y IpaBieHHe A0KYMEHTO000pO-
ToMm Ha npeanpuatun AIIK» paccmoTpeHa W yrBepxkaeHa Ha 3acefaHuH kadeaps! «[IpoeKTHbIl
MEHEKMEHT W BHE1tHedKOHOMHYecKas aeatensHocTs B AITK» «31» arycra 2022 roga (nmpoTo-
Ko Ne 1).

3apecayomui kadeapoi N.J1. BopoTHHKOB

(Aonnuce)




